10.06.2025 Ne _301
POCCUNCKAA ®EOEPALNA
MPKYTCKASA OBJIACTb
OCUHCKUA MYHULUMNATbHbIA PANOH
AOMUHUCTPALMA OCUHCKOIrO MYHULMMAIIbBHOIO PAUOHA
NOCTAHOBIJIEHUE

Ob YTBEPXAOEHUU AOMUHUCTPATUBHOI'O PEMMAMEHTA
NMPEOAOCTABIIEHUA MYHULIUMNANBHOWU YCIYTU
«MPEAOCTABJIEHUE XXNNOIMo NOMELUEHUA MO AOIrOBOPY COLMAIIBHOIO
HAUMA» HA TEPPUTOPUN OCUHCKOIO MYHULIMNATNIbHOIO PAUOHA

B cootBetctBMM ¢ XKnnuuwHbim kogekcom Poccuickon ®epepaunn, PegepanbHbiM
3aKkoHOM OT 6 okTs6pss 2003 roga Ne 131-®3 «O6 obwmx npuHUMNAxX opraHu3auuu
MeCTHOro camoynpaeneHus B Poccurckon ®Pepepauuny», denepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npegocTaBneHns rocyaapCTBEHHbIX W
MYHUUMNANbHbLIX YCAyr», PYKOBOACTBYSICb 4Yactblo 4 ctatbn 55 YcrtaBa OcCMHCKOrO
MYHLMNAnNsHOro panoxa,

NMOCTAHOBIJIAET:

1. YTBepauTb aAMUHUCTPATUBHBIA pernamMeHT npegocTaBneHns MyHULMnansHOm
ycnyrn  «lpegoctaBneHve XuWnoro noMeLlleHnss Mo [AO0roBopy CouMarbHOro Hammay
(npunoxexue 1).

2. PykoBoguTento annapara, HadanbHUKy oTaena no obecneyeHuno AesTenbHOCTH
mapa OcuHckoro MyHuuunansHoro pavioHa (T.B. BopokwoHoBa) onybnukosaTb
(obHapogoBaTtb) HacTtosulee noctaHoBneHne B OCUHCKOM panoHHOM rasete «3Hams
Tpyga» W pasMecTuTb Ha oduumanbHoM cante agMuHuctpauum  OCUMHCKOro
MYHULMMNANbHOIo panoHa HacTosLee NOCTaHOBNEHNE.

3. Hactoswee nocrtaHoBneHve BCTynaeT B cuny nocre  oduvumnarbHOro
onybnukoBaHus (obHapogoBaHnsa) B OCMHCKOM panoHHOWN rasete «3Hams Tpyaar.

4. KOHTpOnb 3a UCMNOSTHEHMEM HACTOSLLEro NOCTaHOBIIEHUSI BO3MOXWUTb Ha NepBOro
3amecTtutensa mapa Hawkeesy M.A.

Map OCMHCKOro MyHULMMNansHOro panoHa B6.M. XowwxoeB



MogrotoBun: 3Bepesa U.b.
CornacosaHo: Canpgykos HO.A.
BaxpywkuHa U.B.

HawkeeBa M.A.



IpunoxeHue 1
K I[IOCTaHOBJIEHUIO
anvuuaucTpauuy OCHMHCKOT'O
MYHMIIUIIAJIbHOT'O paloHa
OT « » 2025 . W

AAMUHUCTPATUBHbLIN pernamMeHT npeaocTaBneHus
MyHuUMnanbHon ycnyru «lpegocraBneHmne XXunoro nomMeLeHusi No JoroBopy
coumanbHOro Hamma» Ha Tepputopmn OCUHCKOro MyHMULMNanNbLHOro panoHa

l. O6wme nonoxeHus
MnaBea 1. NMpeameT perynupoBaHMa AAMUHUCTPAaTUBHOIO perfamMeHTa

1. AOMMHUCTPATUBHLIA pernameHT npefoCTaBNeHUs MYHULMNANbHOW yCnyru
«lMpegocTraBneHune Xunoro NoMeLLEeHN N0 4OroBopY CoLmMaribHOro HanMa» Ha TeppuTopun
OcCHHCKOro MyHUUMNanbHOro paroHa pa3paboTaH B UensiX MNOBbIWEHUA KadecTBa W
AOCTYNHOCTM NpeaoCTaBNEHNa MyHUUMNANbHOW YCnyrn, onpegenseT ctaHgapT, CPOKU U
nocrnegoBaTenbHOCTb AENCTBUM (agMUHUCTPATUBHBIX MNpouenyp) Npyu OCyLLEeCTBNEHUM
NOSTHOMOYNI MO NPEeaOCTaBIEHMIO XUMOro NOMELLEHUS N0 AOroBOPY CouMaribHOro HanmMa
B OCMHCKOM MyHMLMNANbHOM panioHe.

HacTtoawmmn AOMUHUCTPATUBHBIN pernamMmeHT perynupyeTt OTHOLLEHUSI BO3HUKaoLue
Ha ocHoBaHun KoHcTuTyumm Poccuimckon denepaumm, XXunmwHoro kogekca Poccunckon
depepaummn, Hanorosoro kogekca Poccuiickon ®egepauum, degepanbHOro 3akoHa ot 27
mona 2010 r. Ne 210-®3 «O6 opraHusaumm npefocTaBneHns roCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCyr».

Llenbto HacTosAWero aaMMHUCTPATUMBHOIO pernameHta sBnsieTcss obecneyeHune
OTKPbITOCTU MOpsiAKka NpefoCTaBfeHUs MyHULMNanbHOW YCNyru, yKasaHHOW B MNyHKTe 1
HaCTOALWEro agMUHUCTPATMBHOIO pernameHta (ganee — MyHuauMnanbHas ycnyra),
NOBbILLEHNE KayeCcTBa €€ WCMNOSIHEHUS, CO34aHue YCroBMK NS yydacTusi rpaxgaH B
OTHOLLEHUSIX, BO3HMKAIOLLMX NPU NPeaoCTaBeHNN MyHULMNANbHOW YCIyru

MnaBa 2. Kpyr 3asBuTtenen

2. 3agBuTensaAMM Ha Noriyd4eHne MyHuUMnanbHOW YCryrn sIBRSTCHA dusanyeckue
nuua - manoumyliMe U gpyrve Kateropumu rpaxgaH, onpefeneHHble denepanbHbiM
3aKoHOM, ykasom [lpe3sngeHta Poccunckon &egepauumn unm  3akoHOM cybbekTta
Poccunckon ®depepaumm, NnocTaBreHHble HA y4YeT B Ka4yeCTBE HYXOAKLMXCS B XUNbIX
nomeLleHunsx (oanee — 3aaBuUTerb).

3. IHTepechl 3asBuTENEen, ykasaHHbIX B NyHKTE 2 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, MOryT NpeAacTaBnATb  Nuuya, obnagawowme  COOTBETCTBYHOLLMMU
nosiHomMo4namm (ganee — NnpeacTaBUTEND).

Maga 3. TpeboBaHuA K nopsaaKy MHPOPMUPOBaAHUA O NpeAoCTaBNeHUn
MYHMLMNaNbHOWN yCcnyru

4. WHdopmupoBaHve O nopsgake MpeaocTtaBrneHnd  MyHUUUnanbHOW  yCnyru
OCyLLIeCTBNAETCA:

1) HenocpeaCTBEHHO MpU NMUYHOM NpuemMe 3asaButens B agMmuHucTpaumm OCUHCKOTo
MYHULUMNANbHOro panoHa (aanee - YNonHOMOYEHHbIN OpraH);

2) no TeneoHy B YNOSTHOMOYEHHOM OpraHe;

3) MMCbMEHHO, B TOM YKUCIIe NOCPEACTBOM 3MIEKTPOHHON MOYThI;

4) nocpeaCcTBOM pasMeLLEHNSA B OTKPbITOM 1 JOCTYNHON oopMe UHdopMauuu:

B pefepanbHON rocygapCTBeHHOM WMHGOPMaUUOHHOW cucteme «EanHbIN nopTan
rocyaapCTBEHHbIX U MyHMLMNanbHbIX yenyr (pyHkumn)» (https://www.gosuslugi.ru/) (qanee



— EMry);

Ha odpuLmManbHOM cante YNoNHOMOYEHHOro opraHa https://osaadm@mail.ru;

5) nocpeacCctBOM pasMelleHns MHpopMaumm Ha WHAPOPMALMOHHBLIX CTeHaax
YNOMHOMOYEHHOro opraHa.

5. HpopmMmmnpoBaHue ocyLLecTBsSeTcs no Bonpocam, KacarLmuMcs:

cnocoboB Nofgayn 3asBneHnst 0 NPegoCTaBNeHNN MyHULUNANbHOW YCIyIu;

agpecoB YNONHOMOYEHHOrO opraHa, obpalieHne B KOoTopble Heobxogumo Ongd
npegocTaBfieHUss MyHULMNANbLHOW YCIyru;

cnpaBoyHOM uMHGopmaumMm O paboTte YNONMHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHni YrnonHoOMOYEHHOro opraHa);

OOKYMEHTOB, HEOBX0AUMbIX ANs1 NPeOCTaBNEHNS MYHULMNANbHOW YCyrn N yCnyr,
KOoTopble SABRAOTCA HeobxoaMmbiMM K obAs3aTenbHbIMM AN NpefoCTaBlieHus
MYHUUUNANbHOW YCNyru;

nopsigka n CpoKOB NpeaocTaBrieHNns MyHULUNANbHOW YCnyri;

nopagka rnofyyYeHns CBedeHUM O Xode  PacCMOTPeHus  3adBfeHus o
npefoCcTaBfieHUM  MyHUUMMANbHOW  yCriyru U O  pe3ynbratax npeaocTaBreHus
MYHUUUNANbHOW YCNyru;

no BOMpocaM npenoCTaBNEHUs YCIyr, KOTopble SBMSKTCA HeobXxoauMbIMU U
oba3aTenbHbIMK 418 NPeoCTaBNeHNA MyHULMNANbHOW YCnyru;

MonyyeHune nHopmaumm No BoONpocam NpeaocTaBreHns MyHULUNanbHOW YCryrn n
yCnyr, KOTOpble SBNANTCA HeobxoouMMbiMn M 0Ba3aTeNbHbIMM AN NPeaoCcTaBreHus
MYHUUMNANbHOW yCnyru ocyuiectensieTcs 6ecnnartHo.

6. MNMpu ycTHOM obpalleHun 3aaBuTtensa (NMUYHO MNKM NO TenedoHy) OOMKHOCTHOE
nMuo YNonHOMOYEHHOro OpraHa, OCYLECTBASALWNA KOHCYTbTUPOBaHME, NogpobHO 1 B
BEXNUBOW (KOPPEKTHOM) dopmMe MHPOPMUPYET 0BpaTUBLLUMXCA NO  MHTEPECYOLLMM
BOMpocam.

OtBeT Ha TenemOHHbIN 3BOHOK [OMMKEH HayMHaTbCad C WHopmaumm o
HaUMEHOBaHWN OpraHa, B KOTOPbIN MNO3BOHWN 3asButeNlb, bamMunmm, UMeHn, oTyecTBa
(nocnegHee — MNpy HanNUuUKM) U OOSDKHOCTU creumanucta, MpUHSBLIEro TerieOHHbIN
3BOHOK.

Ecnn gomkHOCTHOE nvuo YNOSTHOMOYEHHOrO OpraHa He MOXET CaMOCTOATEerbHO
AaTb OTBET, TeNedOHHbIN 3BOHOK OOMKEH ObiTb NepeagpecoBaH (NepeseaeH) Ha apyroe
AOIMKHOCTHOE NULO MUnn e obpaTtmeLliemMycsa nuuy AOMKeH 6biTb coobLieH TenedOoHHbIN
HOMep, MO KOTOPOMY MOXHO ByaeT nonyy4nTb HeobxoamMmyto nHopmaumto.

Ecnn nogrotoBka otBeTa TpebyeT NpPOOOMMKUTENbHOrO BPEMEHWN, OH npeanaraeT
3aaBuTENIO OANH N3 CReayLWNX BapuaHToB AaNbHENLINX AENCTBUN:

N3NOXnTb obpalleHne B NMCbMEHHON hOPME;

Ha3Ha4YNTb Apyroe Bpems A5l KOHCYNbTauun.

[ormkHocTHOe nuuo  YNONMHOMOYEHHOrO oOpraHa He BripaBe OCYLLeCTBNATb
WHOPMUPOBAHME, BbIXOASALWEE 3a paMKM CTaHOapTHbIX Mpoueayp W YyCnoBuK
npegocTaBfieHnUss MyHUUMNANbHOW YCIyrn, W BAugowee nNpAMO WM KOCBEHHO Ha
NPUHUMAaEMOE peLLEHNE.

MpooomkuTeneHOCTb MHPOPMUPOBAHNA NO TenedoHy He OormkHa npeBbiwaTtb 10
MUHYT.

MHpopmmpoBaHue ocyLlecTBNAeTcss B COOTBETCTBUM C rpapnkoM npuemMa rpaxnaH.

7. Mo nucbMeHHOMY OBpalleHU0 OOMKHOCTHOE NMLUO YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NMpefoCTaBfeHMe MyHULMNanbHOW ycrnyry, nogpobHO B NMUCbMEHHOWN
opMe pasbACHAET rpaxgaHWHy CBeAeHMst MO BOMpocaM, YyKasaHHbIM B MNyHKTE 5
HacTosiwero ADJMUHUCTPaTMBHOIO perfiameHTa B nopsiake, yctaHosrneHHoMm defieparibHbIM
3akoHOM oT 2 mada 2006 r. Ne 59-03 «O nopsiake paccMoTpeHus obpalleHu rpaxaaH
Poccunckon ®epepauunn» (ganee — PegepansHoli 3akoH Ne 59-03).

8. Ha EIIY pasmewarwTca cBeaeHus, npegycMoTpeHHble [lonoxeHnem o
dpeepanbHON rocyaapCcTBEHHOM WHJOpPMauMoHHOM cucteMe «denepanbHbld peectp
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYT (PYHKUMIA)», yTBEPXKAEHHBIM NOCTAaHOBMEHNEM
MpasutenbctBa Poccuiickon ®enepaunn ot 24 oktabpsa 2011 roga Ne 861.




[ocTtyn K uHdopmMauum O cpokax M nopsagke npefocTaBreHus MyHUUMnanbHOn
ycnyrn ocyuwiectensaetca 6e3 BbINOMHEHNS 3asBUTENEM Kakux-nmbo TpebGoBaHwi, B TOM
yucrie 6e3 ucnonb3oBaHUA NporpamMHOro obecnevyeHusi, yCTaHOBKa KOTOPOro Ha
TEXHUYECKMe cpeactsa 3asBuTens TpebyeT 3akrnoyeHUs NUUEH3NOHHOrO WM MHOro
cornaweHus ¢ npasoobnagarenem nporpammMHoOro obecneyeHns, npegycMmaTpmBatoLero
B3MMaHue nnaTbl, permcTpaumio Unnm asTopusaunio 3asBuTensa unv npegocraBneHne nuu
nepcoHarbHbIX AAaHHbIX.

9. Ha odwvumanbHOM canTe YNONMHOMOYEHHOro opraHa, Ha CTeHOax B MecTax
npeaocTaBfeHns MyHULMNANbHOW YCAYrn N YCIyr, KOTOpble SABMAITCA HEOOXOANMbIMU 1
obazaTenbHbiIMM AN NPeAoCTaBNEeHUs  MyHUUMNanbHOW  ycryrk, pasmellaeTtcs
cnegyoLlas crnpaBoyHas MHGopmMaums:

O MecTe HaxoxaeHus W rpaduke paboTbl YMNOSTHOMOYEHHOrOo opraHa M ux
CTPYKTYPHbIX noApasferieHnin, OTBETCTBEHHbIX 3a npefocTaBfieHMe MyHULMNanbHOW
ycnyru;

crnpaBoYHble TerieOoHbl CTPYKTYPHbIX NoAapasgeneHnin YnonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a MpefoCTaBneHue MyHUUUNanbHOM YCryrn, B TOM 4uCfe HoMmep
TenedgoHa-aBToOMH(opmaTopa (Npu Hann4un);

agpec ohmuymnanbHOro canta, a Takke afIeKTPOHHOM NOYThI U (M) dopMbl 0BpaTHOM
CBS3M YNONMHOMOYEHHOro opraHa B ceTu «HTepHeT».

10. B 3anax oxmgaHumsa YNONMHOMOYEHHOro OopraHa pasmelialTca HOpMaTUBHbIE
npaBoOBble aKTbl, perynpyoLue nopagok NpegocTaBneHns MyHULmnnanbHOW yCnyru, B TOM
yucrne  AOAMWHUCTPATUBHBLIM  pernamMeHT, KoTopble no TpeboBaHW  3asBUTENS
npegoCTaBATCA eMy AS151 O3HAKOMITEHUS.

11. PaamelueHne wuHdoOpMauun O nopsiake npegocTaBneHns MyHUUMnanbHOW
yCcryrm Ha WHAOPMAUMNOHHBLIX CTEeHOAaX B MOMELLEHUU MHOro(PyHKUWOHANbHOro LeHTpa
OCYLLEeCTBNAETCA B  COOTBETCTBMM C  COrMMalleHuMeM,  3akioYeHHbIM  Mexay
MHOrOYHKLMOHANbHLIM LLEHTPOM U YNOSTHOMOYEHHbIM OpraHoM C y4eTom TpeboBaHum K
MHPOPMNPOBAHUIO, YCTAHOBMNEHHBIX AOMUHUCTPATUBHBIM perfnaMmeHToM.

12. WH(opmaums o0 xopoe pacCMOTPeHUa 3adBfeHus O npefgocTaBrieHun
MYHUUMNANbHOW yCnyrn n o pesynbTaTax NpeaocTaBneHns MyHUUunanbHOM yeryru MoXeT
ObITb NONyyYeHa 3asBuTenem (ero npeacrasutenemM) B NIMYHOM kabuHeTte Ha ENINY, a Takke
B COOTBETCTBYIOLLEM CTPYKTYPHOM nogpasgeneHum YMnofHOMOYEHHOro opraHa npwu
obpaLleHnn 3aaBuTens NIMYHO, NO TenedOoHy NOCPEACTBOM 3NIEKTPOHHON NOYThI.

Il. CraHaapT npeaocTaBneHus MyHULUNanbLHON ycnyru
MmaBa 4. HammeHoBaHMe MyHULMNANbLHOWN yCNyru

13. MyHnumnanesHasa ycnyra «lpegocTtaBneHne Xumnoro NoMeLLLEHNA No OOroBopy
couunanbHOro Hammay.

FnaBa 5. HammeHoBaHMe opraHa MeCTHOro camoynpaBreHus,
npeaocTaBnAaloLLEero MyHULUnanbHy ycnyry

14. MyHuumnanbHaa ycrnyra npegocTaBnseTcss YMNOSHOMOYEHHbIM OpraHoM —
agMuHucTtpaumen OCMHCKOro MyHUUUNAIbHOro pamoxa.

15. B npegoctaBfieHMM MyHUUMNANbHOM YCNyrM YMNONHOMOYEHHbIN OpraH
B3aMMOJEeNCTBYyeT C:

1) OpraHamn 3AI'C B 4acTu nonyyeHus ceefgeHun u3 EgmMHoro rocygapCrBeHHOro
peecTpa 3anncen akToB rpaX4aHCKOro COCTOSIHUSA O POXAEHMM, O 3aKrtoveHumn Gpaka.

2).CoumnanbHbiMm ®oHgom Poccuiickon ®efepaunmn B HacTu NPOBEPKN COOTBETCTBUS
haMnnbHO-MMEHHOM rpynnbl, AaTbl poxgeHus, CHAJIC.

3) MuHuctepcTBoM BHYTpeHHUX aen Poccuickon degepaumm B 4acTu NONyYeHus
cBeleHUn, noaTeepxaarowmnx AencTBuTenbHOCTbL nacnopTta Poccunckon depepaunn un
MECTO XUTEeNbCTBA.



4) depepanbHom cnyXbbl rocyaapCTBEHHOM permctTpauumn, kagactpa u kaptorpadum
B YacTu NoslydeHns ceeeHnn n3 EQnHoro rocyaapCTBeHHOro peectpa HeABMXUMOCTU Ha
nmerowmecs o6bEKTbI HeABUKUMOCTW.

5) ®depepanbHOM HanoroBomn cny6or B YacTu nonyyYyeHns ceegeHun u3 EgmHoro
rocydapCTBEHHOro peecTpa lopuandeckmx nvd, B Ccrydae nojayv 3asiBrieHus
npeacrasutenemM  (IOPUAMYECKMM  NULOM);  MNONyyYeHWs  ceBegeHun w3 EguHoro
rocydapCTBEHHOro peecTpa WHAMBUAYamnbHbIX NpegnpuHuMaTenen, B criyyae nogadv
3aaBneHna npeacraBuTenem (MHANBMAYanNbHbIM NpeanpuHUMaTenem).

16. lpu npegocTaBneHUM MyHUUMNANBHOM YCyrn YNONHOMOYEHHOMY OpraHy
3anpelwaetca TpeboBaTb OT 3asBUTENA OCYLWIECTBNEHUA OeWCTBUA, B TOM 4ucre
cornacoBaHui, HeOOBXOAMMBIX ANA NOMYYEHUS MYyHUUMNANbHOW YCNYrM U CBS3AHHbIX C
obpalleHnemM B MWHble TrOCydapCTBEHHblIe OpraHbl W OpraHv3auuu, 3a WCKNIYEeHUeM
nonyyYeHnst YCnyr, BKNIOYEHHbIX B NepeYeHb YCryr, KOTopble SBASITCA HEOOXOANMbIMU 1
obaszaTenbHbIMK A48 NpeJoCTaBNeHNa MyHULMNANbHOW YCyru.

MnaBa 6. Pe3ynbTat npegocraBrneHns MyHULMNANbHOM YCIyru

17. PesynbTaTtom npeaocTaBneHnss MyHULMNanbHON yCryrn aBnseTcs:

1) PeweHne o npegocTaBneHUN MyHULMUNANbLHOW YyCnyrn no ¢opme, CorfiacHo
MpunoxeHuto Ne 1 kK HacToAweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

2) T[lpoekt [oroBopa couuanbHOr0 HaWMa >XUIOro MNOMELLEHNHA, COrnacHo
MpunoxeHnto Ne 5 k HacToswemMy AOMUHUCTPATUBHOMY pernameHTy.

3) PeweHne 06 oTkase B NpeaoCTaBNEHUN MYHUUMMANbHOW YCNyrM no gopme,
cornacHo lNMpunoxeHno Ne 3 k HacToswemMy AOMUHUCTPATUBHOMY perflaMmeHTy.

MmaBa 7. Cpok npegocTaBrieHUss MyHMLMNanbHOW yCryru

18. YNONHOMO4YEHHbIN OpraH B TedeHue 25 pabounmx OHen Co OHS perucTpaumm
3a8BNEHNA N JOKYMEHTOB, HEOOXOANMbIX ANA NPeAoCTaBNEHNA MYHMLMNANbHON YCNyru B
YNOMHOMOYEHHOM OpraHe, HanpaBnseT 3asBUTENt0 CNnocoboM yka3aHHOM B 3asiBIIEHUU
OOMVH 13 pe3ynbTaToB, YKasaHHbIX B NyHKTEe 17 AOQMUHUCTPATMBHOIO pernameHTa.

[MpuoctaHoBneHne npeaocTaBneHns MyHMLMNANbHON ycnyru
3aKoHO4ATENbCTBOM HE NPeayCMOTPEHO.

Cpok Bblgaun (HanpaBfeHusd) [OOKYMEHTOB, SIBASKOWMXCS pe3yribTaToM
NnpeaocTaBfeHNs MyHUUMNANbHON ycnyrn — 3 KaneHdapHbIX OHA CO AHS MO4NMCaHWS
rmaBov aAMWHUCTpaUUK [O0roBopa COLManbHOMO HarMa >XWMOoro MnoMeLeHus unu
yBegoMneHus ob otkase B NpegoCcTaBNeHNn MyHULMNANbHON YCyru.

MmaBa 8. NpaBoBble OCHOBaHUA AN NpeaoCcTaBNeHUss MyHULUNanbHON
ycnyrm
19. lNepeyeHb HOPMATMBHbLIX NPAaBOBbLIX AKTOB, PErynupylowmnx npeaocraBneHne
MyHMUMMNANbHON ycnyrn (C yKka3aHMEM WX PEKBUSUTOB M MCTOYMHWUKOB OdUUMAIbHOMO
onybnukoBaHusl), pasmMellaeTca Ha oduuManbHOM canTe aAMUHUCTpaLmm B
MHPOPMALNOHHO-TENEKOMMYHUKALUNMOHHON ceTn VIHTepHeT no agpecy: osaadm@mail.ru

naBa 9. UcuepnbiBaowmim nepevyeHb AOKYMEHTOB, HEOOXO0AUMBbIX Ans
npeaocTaBrieHUs MyHULUNANbLHOW yCryru

20. [lna nonyyeHMs MyHULMNANbHOW YCNyrn 3asiBUTESb NpeacTaBnseT:

1) 3asBneHve o npegocTaBfieHUM MyHUUMNANbHOM yCnyrn no ¢oopme, COorfiacHo
MpunoxeHnto Ne 4 k HacTosweMy AOMUHUCTPATUBHOMY pernameHTy.

B cny4ae HanpaBneHus 3assneHna nocpencrsom ENMY opmuposaHue 3assneHus
OCYLLECTBMNAETCA MOCPEACTBOM 3arnofiHeHUs WHTepakTuBHon dopmbl Ha ENMIY 6Ges
Heo6Xxo4MMOCTUN SONONHUTENBHOM NOAAYM 3a8BMEHNS B KAKOM-NMB0 nHon dhopme.



B 3agBneHuu Takxe ykasblBaeTCs OAMH U3 crnegylowmx cnocoboB HanpasreHus
pesynbTata NnpeocTaBneHns MyHUUMNanbHOM YCyru:

- B (hopme 3neKTpoHHOro AOKyMeHTa B JIMYHOM KabuHeTte Ha ENTY;

- JONOMHUTENBHO Ha ByMaXXHOM HOcuTene B BMAE pacrnedaTtaHHOro aKk3emnnapa
3NEKTPOHHOro JOKYMeHTa B YNONTHOMOYEHHOM OpraHe.

2) [JokymMeHT, yOoCTOBEPSOLWNIA JIMYHOCTb 3asiBUTENS, NpeacTaBUTens.

B cnyyae HanpasneHus 3asBnenus nocpencrsom ENMNY cBegeHus ns JOKyMeHTa,
yOOCTOBEPSIOWEro  NIMYHOCTb  3asBUTEnNs, NpeacTaBuTens, MpoBepsTcs  npu
NoATBEPXAEHMM YY4eTHOW 3anucu B EgnHon cucteme ngeHtndukaumm n ayteHtTudunkaumm
(nanee — ECUA).

B cny4ae HanpaBneHus 3assneHus nocpenctsom ENMIMY cBegeHus na gokymeHTa,
yOOCTOBEPSAIOLLEro  NUYHOCTb  3asBuTend, npeacrasutens  opMupyoTcs  npu
noaTBepXaeHun y4eTHon 3anvcu B EguHon cucteme ngeHtudmkaumm n ayteHTudmkaumm
M3 cocTaBa COOTBETCTBYIOLUMX [OAHHbIX YKa3aHHOW Y4eTHOM 3anncu u MoryT ObiTb
NpoBepeHbl  NyTemM  HanpaeBfeHus  3anpoca C  MUCMNOSIb30BaHMEM  CUCTEMbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIO B3aMOOENCTBUS.

B cnyyae ecnu OOKyMeHT, noaTBepXXAarolUn MOSTHOMOYUSA 3asBUTENS BblOaHO
opuanyeckum nuuoM — AOMKeH OblTb nognucaH YCUIEHHOW KBanvdUKaunoHHOWM
3NIEKTPOHHOM NOANUCHIO YNONTHOMOYEHHOIO NULA, BblAaBLUEro AOKYMEHT.

B cnyyae ecnn OOKyMeHT, noATBepXAatolnii NOMHOMOYMA 3adABUTENS BblOAHO
UHOMBMAOYanNbHbIM  NpeanpuHumMaTeneM — AOO/MKeH ObiTb  NognucaH  yYCUNEHHOWM
KBanMuKaLuMOHHON 3NeKTPOHHOW NOANUCHI0 MHANBUAYANLHOrO NpeanpuHuMaTens.

B cnyyae ecnu OOKyMeHT, noATBepXXAalolWUn MOSTHOMOYUSA 3asBUTENS BblOaHO
HOTApMyCcoOM — OOSKEH OblTb NOAMMCAH YCUIEHHOW KBanuMUKaUMOHHOW 3f1EKTPOHHOMN
noanucbo HoTapuyca, B MHbIX CyyYasx — NoANUCaHHbIA MPOCTON 3NIEKTPOHHOMW MOAMUCHIO.

3) JokyMeHTbI, yAOCTOBEPSIOLLME NIMYHOCTb YIIEHOB CEMbU, AOCTUMLNX 14 neTHero
BO3pacTa.

4) [okymeHTbl, noaTBepXgawolmne poAaCcTBO: CBUOETENLCTBO O  POXAEHUW,
CBMOETENbCTBO O 3akNiodeHun Bpaka, cnpaBka O 3akndeHun Gpaka, CBMAETENbCTBO O
pacTtopxxeHun Opaka, cBugeTenbCcTBa O T[OCYAapCTBEHHOM peructpaumm  akToB
rPaXXO4aHCKOro  COCTOSIHUS, BbldaHHble  KOMMETEHTHbIMW  OpraHaMy  WHOCTPaHHOro
rocygapcresa M UX HoTapuanbHO yOOCTOBEPEHHbIM NepeBoq Ha PYCCKUMA A3bIK - MpU KX
Hanuuun, ceuaeTenbcTBa 00 YCbIHOBMEHWUW, BblOAHHbIE OpraHamMmyM 3anucu akToB
rPaXKa4aHCKOro COCTOSIHUSA UMW KOHCYNbCKMMU yupexaeHnsmmn Poccunckon depepaumn -
npyv UX HaNU4nn, KONUsi BCTYNUBLLIErO B 3aKOHHYIO CUITY peLleHns COOTBETCTBYIOLLEro cyaa
O MPU3HAHUM rpaXKgaHWHa YrIeHOM CeMbW 3asiBUTENS - NPU HannymMm Takoro peLueHus).
CBupeTtenscTBa 0 nepemMeHe hamMunmu, UMeHW, OTY4eCTBa (Mpu UX Hanuyum).

5) [oroBop Hanma Xuroro NoMeLleHnst - B criydae, ecnv 3asiBUTeSlb UK YreHbl
cCeMbWl 3asBUTENHA SABNAKTCA HaHUMATENSMW XUNOro MOMELLEeHUs Xuroro doHaa
coumanbHOro UCMorb3oBaHWs NO JOroBOpPY Hanma, 3akNYEeHHOro ¢ opraHm3aumen.

6) [NpaBoycTaHaBnuBaloLmMe OOKYMEHTbI Ha XWUnoe nomMelleHue — B criydae, ecrnv
npaBoO 3asBUTENA WU YNEHOB CeMbW 3adABUTENS Ha XWMNoe TMoMelleHne He
3aperncTpuposaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeaBUWXUMOCTN.

7) O06a3aTenbCTBO OT 3asBMTENSA U BCEX COBEPLUEHHONETHUX YNIEHOB CEMbMW 00
OCBODOXAEHMM XKMMOro NOMELLEHNS, NPeaOCTaBNEHHOrO NO AOrOBOPY COLManbHOro Hama
— B Cnyyae, ecnu nnaHupyeTcs OCBODOAWUTbL 3aHMMaeMoe Xunoe nomelleHne nocre
npegocTaBfieHUst HOBOMO XXWUOro NOMELLLEHNS.

8) MeanuuHckoe 3akrnyeHue, noaTBepXaatolwee Hanumune TsKenonm opmbl
XpOHMYeckoro 3aboneBaHna — B cCriydyae, eCcnu 3asBuUTENb CTpagaeT TsKenon dopmon
XpOHMYeckoro 3abonesaHust Uy NPOXUBaET B KBApTUpPeE, 3aHATON HECKONbKMMUN CEMbSMM,
€Cnun B COCTaBe CeEMbM UMeeTCst BONbHOW, CTpagarLWwmn TKenon OpPMOoN XPOHUYECKOTo
3aboneBaHus.

9) cornacue Ha 06paboTKy NnepcoHarbHbIX AaHHbIX 3asBUTENS (3asBUTENEN).

21. 3aasutenb (3aaButenu) wunu ero (Mx) npeactasuTens (NpeacraBuTenu)
HanpasnseT (HanpaBnsloT) 3asBNeHe N JOKYMEHTbI, yka3aHHble B NyHKTe 20 HacTosiLero



agMWHUCTPATUBHOIO perfiaMmeHTa, O4HUM U3 crefyoLwmx cnocobos:

1) nyTem NMYHoro obpalleHns B yNOsTHOMOYEHHbIW OpraH;

2) yepe3 opraHu3auum no4YToBoM CBA3N. B 3TOM crnydae [OKYMEHTHI
NpeacTaBNATCA B KOMUAX, 3aBEPEHHbIX HOTapuyCoM WU [OOSMKHOCTHBLIM  JIMLIOM,
YNOMHOMOYEHHLIM B COOTBETCTBUM C  3aKOHOAATENbCTBOM Ha  COBEpLUEHUe
HOTapuarnbHbIX AENCTBUWA, UMW OpPraHoM (OO/MKHOCTHBIM JIULIOM), YNOMHOMOYEHHbIM Ha
Bblayy COOTBETCTBYIOLLEro JOKYMEHTA;

3) yepe3  NUYHbIN kabnHeT B  (bepepanbHoOM rocygapcTBeHHOM
WH(OpMaLMOHHON cucTeme, obecneymBarollen nNpeaocTaBrieHne rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX yenyr — EQUHBIA nopTan rocygapCTBEHHbIX U MyHUUMMANbHbIX YCIyr
(nanee — EguHbIn nopTan);

Mpu npegocTaBneHnn MyHMLUMNanbHOW yCryrn ynofIHOMOYEHHbIN OpraH He Bripase
TpeboBaTb OT 3aaABMTENEN NN UX NPeAcTaBUTENEN JOKYMEHTbI, HE YKa3aHHble B NMYyHKTE
20 HacTosALWEero agMMHUCTPATMBHOIO pernameHTa.

Nnaea 10. UcuyepnbiBaowWwmn NnepeyvyeHb JOKYMEHTOB U CBeieHUN, HeOOXOAUMBIX B
COOTBETCTBMM C HOPMATUBHbLIMU NMPaBOBbLIMU aKTaMu A1 NpeaocTaBrieHns
MYHMLMNAaNbHOW YCIyrn, KOTOpble HAXOAATCA B pacnopsiKeHUM rocyaapCcTBEHHbIX
OpraHoB, OpraHOB ME@CTHOro camoynpaBfieHUsi U UHbIX OPraHoB, Y4aCcTBYHOLWMNX B
npefocTaBleHMU MyHUUUNanNbHbIX yCnyr

22. [llepeyvyeHb [OOKYMEHTOB M CBeOeHUA, HeobXoOuMMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMX MPaBOBbLIMW akTaMu AN NpefoCTaBfieHUs MYyHULMNANbHOW  YCNyru,
KOTOpble HaxoOATCcs B PacnopsXeHUW rocyapCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOroO
camoyrnpaBfeHns 1 NHbIX OPraHoB, y4acTBYIOLLINX B NpeaocTaBreHnn rocyaapcTBEHHbIX
NN MyHUUMNAnbHbIX YCryr B cnyyae obpalleHus:

1) CBegeHus 3 EQuMHOro rocygapCTBEHHOro peecTpa 3anvMcen akToB rpaXKaaHCcKoro
COCTOSIHUS O POXAEHMM, O 3aknioYeHun bpaka;

2) NMpoBepka cooTBETCTBUA haMUNBbHO-MMEHHOW rpyMnbl, 4aTbl POXAEHUs, nosna u
CHWNG,;

3) CsepeHus, nogTeepxpawoline OeNCTBUTENbHOCTbL Nacrnopta rpaxgaHuHa
Poccuinckon ®egepaunu;

4) CeepgeHunda, noateepxgarolime MeCcTO XUTenbCTBa, cBedeHnaMu n3 EanHoro
rocyapCTBEHHOIo peecTtpa HeABMWKMMOCTN 06 06beKkTax HEABMXMMOCTH;

5) CeegeHna n3 EgmMHoro rocygapCTBeHHOro peectpa topuguyeckmx nuy; CeegeHus
n3 EgmHoro rocyaapCTBeHHOro peectpa MHAMBUAYanbHbIX NpeanpuHuMaTtenen.

TpeboBaHus K AOKYMEHTaM, NpeAcTaBNgeMbIM 3asiBUTeNeM (3asButensmm) unm ero
(nx) npeacraBuTenem (NpeactaBUTENSMN):

1) AOKYMEHTbl  OOMKHbI  UMeTb  neyaTtu, noanucu  YnosTHOMOYEHHbIX
AOIMKHOCTHbBIX UL, FOCYy0apCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO caMoyrnpaBfeHus nnm
AOSDKHOCTHbLIX ML, MHBbIX ~ OpraHusauuv, BblAaBWIMX [OaHHble  OOKYMEHTbl  Wnn
yAOCTOBEPUBLUUX MOANMMHHOCTL KOMWUWA OOKYMEHTOB (B Criydyae nosiyYeHus OOKYMEHTa B
dopme SMEKTPOHHOrO LOKYMEHTA OH A0SKeH ObiTb MOANMCaH 3NEKTPOHHOM MOAMUCHIO
3aaBUTENda WNU ero npeactaBuTeNnss B COOTBETCTBMM C NYHKTOM 53 HacTtoswero
agMWHUCTPATUBHOIO pernameHTa). TpeboBaHust O HanNUYMM nNnevyaTn He pacnpoCcTpaHAeTCH
Ha OOKYMEHTbl, BblAaHHbIE XO3SNCTBEHHbIM OOLLecTBaM, Yy KOTOpPbIX B COOTBETCTBUM C
3akoHogaTensctBom Poccunckon ®epepaumm m (Mnv) ydpeauTenbHbIMU OOKYMEHTaMu
OTCYTCTBYET Nneyartb;

2) TEKCTbl JOKYMEHTOB A0SMKHbI ObITb HanMcaHbl Pa3bopymnBo;

3) AOKYMEHTbI HEe JOMKHbI UMEeTb NOAYUCTOK, NPUNNCOK, 3a4€PKHYTbIX CITIOB N He
OrOBOPEHHbIX B HUX UCMPaBeHnn;

4) [OOKYMEHTbl He JOMXKHbl OblTb MCNOMHEHbI KAapaHAaLloM;

5) [OOKYMEHTbl He JOMMKHbI MMETb MOBPEXAEeHUN, Hannyme KoTopbiX He No3BoNseT
O[HO3HA4YHO UCTONKOBaTb NX COAEPXKaHWeE.

23. lNMpu npepocTaBneHnn MyHUUMNANbHOW Yycnyru 3anpewaetca TpeboBaTb OT



3aaBuUTeENS:

1) MNpeactaBneHNa OOKYMEHTOB U MHAOpPMauuM UM OCyLLECTBIIEHUS OEeUCTBUN,
npeactaBneHne Wnu OcCyLLeCTBrEHWE KOTOpPbIX He npedyCMOTPEHO HOPMaTUBHbBIMA
NpaBoOBbIMW  akTamMu, pPerynvpylowmMn OTHOLUEHUS, BO3HUKaKWMe B CBA3N C
npegocTaBneHnemM MyHULUNANsHOM YCIyru.

2) [lpenctaBneHna OOKYMEHTOB M WHGOPMauuKW, KOTOpble B COOTBETCTBUMU C
HOpMaTMBHbIMK nNpaBoBbiMM akTamu Poccuinckon depepaumm n Wpkytckon obnactw,
MYHMUMNANbHbIMX  MPaBOBbIMM  akTaMy  YNOSTHOMOYEHHOrO0 OpraHa HaxogaTca B
pacnopsXXeHnn opraHoB, NPeaoCTaBMAIOWNX MYHUUMMANbHYO YCNYry, rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoynpasneHuss 1 (unu)  NoABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam W opraHaMm MEeCTHOro CcaMoyrpasfeHna opraHu3auum,
y4acTBYIOLLMX B NpeocTaBleHnn MyHULMNanbHbIX YCNYr, 3@ UCKITIOYEHNEM OOKYMEHTOB,
yKa3aHHbIX B 4acTn 6 ctaten 7 deagepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-93
«O6 opraHunsaumn npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr» (ganee —
®epnepanbHbIn 3akoH Ne 210-93).

3) [lpeacrtaBneHMss [OOKYMEHTOB WM MHGoOpMauuu, OTcyTcTBue wu  (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb MNpu nepBoHayaribHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMbIX ANa nNpeaocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npegocTaBfieHUM MyHULMNANbLHOW YCIYrn, 3a UCKIIOYEHNEM CrieyroLmMX Cry4aeB:

n3ameHeHne TpeboBaHMM  HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacarlLMXcs
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyrn, nocre nepBoHavanbHOW Nnogayun 3asiBrieHus O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

HanuuMe oOwWunBOK B 3asBNEHUN O MNPEeAOCTaBNEHUN MYHULUMMANBHON YCNyru u
AOKYMeHTax, MNOJaHHbIX 3adBuMTEeneM rmocne nepBOHayanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMbiX ANa MNpeaocTaBNeHna MyHuuunanbHon ycnyru, nmbo B
npeaocTaBNeHnn MyHUUMNANbHOW YCIYyrM N HE BKIIOYEHHbLIX B MpeACcTaBreHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

McTedYeHne cpoka AenCTBUS OOKYMEHTOB WM U3MEHeHWe WHdopmaumu nocne
nepBOHavyanbHOro OTka3a B MpuMeMe AOKYMEHTOB, HeO6XoaMMbIX ONsi NpeaocTaBneHns
MyHUUMNanbHOW ycnyru, nnbo B NpefocTaBneHm MyHUUUNansHOM yCnyru;

BblSIBNEHNE LOKYMEHTaNbHO MOATBEPXAEHHOro hakta (Npu3HaKoB) OLWMBOYHOrO
UNN NPOTMBOMNPABHOIO AenCTBUSA (6e34elCTBUSA) OIMKHOCTHOrO nuua YnosIHOMOYEHHOro
opraHa, cnyxauwiero, paboTHMKAa  MHOrO(PyHKUMOHaANbHOro  LeHTpa, paboTHuka
opraHusauunmn, npegycMoTpeHHon YyacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93,
npv nepBoHa4vanbHOM OTKa3e B Npueme OKYMEHTOB, HEOOXOAMMBbIX AN1S NpeoCTaBeHns
MyHUUMNanbHOW ycnyrn, nnbo B NpeaocTaBNeHUn MyHUUUNANbHOW YCNyru, O 4Yem B
NMMCbMEHHOM BUAE 3a NOANUCLI0 PyKOBOAUTESNS YNOMHOMOYEHHOro opraHa, pykosoauTtens
MHOrO(YHKLMOHANbHOro UeHTpa Npu nepBoHa4varibHOM OTKase B Npueme OOKYMEHTOB,
HeobXxoouMMbIX Ons NpefoCcTaBneHuMs MyHUUMNanbHOM ycnyrn, nunbo pykoBoauTens
opraHusauunmn, npegycMoTpeHHon YyacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93,
yBeaoOMNAeTCs 3adABuUTENb, a Takke TMNPUHOCATCA W3BUHEHUS 3a [JOCTaBlEHHble
Heynob6cTBa.

MaBa 11. UcuepnbiBalowmumn nepev4eHb OCHOBAHUN ANA OTKa3a B npueme
OOKYMEHTOB, Heo6XxoAUMbIX ANS NpeAoCcTaBfIeHUA MyHULMNanbHOM yCnyru

24. OcHoBaHMAMM [N OTKasa B MpuemMe K pPacCMOTPEHUO [OOKYMEHTOB,
Heobxoa4MMbIX A48 NPeoCTaBeHNa MyHULUMNANbHON YyCNyrn, ABNATCA:

1) 3anpoc o npepgocTaBrneHUn ycriyrm nogaH B opraH rocygapCTBeHHOW BriacTy,
opraH MecTHOro caMoyrnpaBIieHUs NN OpraHM3aLmio, B MOMHOMOYUS KOTOPbIX HE BXOOAUT
npegocTaBieHne ycryru.

2) HenonHoe 3anonHeHne obs3aTenbHbIX nonen B dopme 3anpoca o
npegocTaBneHnn ycnyru (He4oCTOBEPHOE, HEMpPaBUIbHOE).

3) MNMpencraBneHne HENOMHOrO KOMMIIEKTa AOKYMEHTOB.

4) NpegcTtaBneHHble JOKYMEHTbI YTpaTUn cuiny Ha MOMeHT obpalleHus 3a yCrnyrom



(BOKYMEHT, yOOCTOBEpPSOLWMUA JIMYHOCTb; [OOKYMEHT, YAOCTOBEPSOWMIA MOSTHOMOYUSA
npeacrasutena 3asBuTens, B crydyae obOpaweHus 3a npefocTaBneHMeM  ycrnyru
yKasaHHbIM fULIOM).

5) MNMpeacTtaBneHHble AOKYMEHTbI cogepkaT NoAYUCTKA U UCNPaBMEHNs TeKCTa, He
3aBepeHHbIe B NOpsiAKe, yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccurckon ®epepauuu.

6) Nogaya 3asBneHWs 0 NpeaoCTaBneHnN YCnyru u JOKYMeHTOB, HEOBXOAMMbIX ANS
npeaocTaBfeHnsa ycnyru, B 9NEKTPOHHOM dopMe C HapyleHWeM YCTaHOBMEHHbIX
TpeboBaHuN.

7) MNMpencraBneHHble B ANEKTPOHHON hOpMe OOKYMEHTbI coaepaTt NoBpeXaeHus,
HanuyMe KOTOPbIX He MO3BOMseT B MOMHOM obbeme ucnonb3oBaTb WMHGOpPMaUUO ©
cBefleHUns, coaepxalimecs B JOKYMEHTax Ans npeaocTaBrneHns yenyru.

8) 3asBneHne nogaHo NUUOM, HE UMEIOLLIMM NOTHOMOYNA NPEeACTaBNATb MHTEpPeCHI
3aaBuUTeENS.

B cnyyae ycTtaHOBNeHWss OCHOBaHWMA [ OTKasa B MNpueme 3asiBfeHus K
pacCMOTPEHUIO JOMKHOCTHOE NULLO YNONTHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE 3a NpUeMm
N perucTpaumio [OOKYMEHTOB, cCoBepllaeT AEeWCTBUMS MO YBEOOMSIEHUO 3asBuTens
(3asBuTENEN) NNu ero (MX) NpeactaBuTens (NpeacraBuTenein) B CPOK, HE NMpeBbILaloLLnn
15 MUHYT.

OTka3 B npveme 3asiBNEHUS K PacCMOTPEHUID He MNpenaTcTByeT MOBTOPHOMY
oOpalleHnto 3aaBnUTeNs (3asBuTenen) unn ero (Mx) npeacraBnTens (npeacraButenen) 3a
npeaocTaBfieHNEM MYHULUMNANbHON YCAyrn n MOXeT OblTb 0GXarnoBaH 3asBuUTENeM MUnu
ero npeacraBuTenem B nopsake, yCTaHOBNEHHOM OENCTBYHOLWUM 3aKOHO4aTETbCTBOM.

MaBa 12. UcuepnbiBalowmm nepevyeHb OCHOBaAHUN ANl NPUOCTAHOBIIEHUS
Unun oTKasa B NpefocTaBlieHMN MyHULUNANbLHOW YyCIyru

25. OcHoBaHMAMM ANg OTKa3a B NpeaoCTaBNEHNN YCRyrn SABRASIOTCS:

1) [dokymeHTbl (cBedeHus), NpencTaBfeHHble 3asiBUTENEM, npoTusopedvar
AOKyMeHTaM (CBeAEHMsIM), NONyYEHHbIM B pamMKax MEXBEJOMCTBEHHOIO B3aMMOAENCTBUS.

2) lNpeacraBneHHbIMM OKYMEHTaMW U CBEeOEeHUAMU He MOoATBepXOaeTcs npasBo
rpaxxgaHuHa B NpeaoCTaBfeHNN XUOMO NOMELLEHNS.

26. OcHOBaHuM Ans NPUOCTAHOBMNEHUS NPefOoCTaBEHNS MyHULMMNANbHOW YyCnyru
3akoHoaaTenbcTBoM Poccunckon ®efepaunm He npeayCcMOTPEHO.

naBa 13. MNMepeyeHb ycnyr, KOToOpble ABNATCA HEOOXOANMMBLIMU U 00A3aTeNbHbLIMMU
Ans npeaocTtaBfeHUs MyHULMNANbHOW YCNyru, B TOM YAClie cBeAeHUA O
AOKyMeHTe (AOKYMeHTax), BblAaBaeMoOM (BblAaBaeMbiX) opraHu3aumsamu,
yyYyacTBYHOLWMMM B NpeaocTaBrieHUM MyHULIMNANbHOWN YCIyru

27. Ycnyrn, Heobxogmmble n obsa3aTenbHble Ans NpeaocTaBneHns MyHULMnanbHom
yCryru, OTCyTCTBYHOT.

naBa 14. NMopsaok, paaMmep U OCHOBaHUA B3UMaHUSA rocyAapCTBEHHOMN
NOLWJSIUHbI UM UHOW ONMaThbl, B3MMaeMoOM 3a nNpefocTaBrieHMe MyHULMNanbHON
ycnyru

28. lNMpepocTtaBneHve MyHMUMNAaNbHOWM ycrnyru ocyllecTenseTca 6ecnnaTHo.

FnaBa 15. NMopsigok, paamep n oCHOBaHUA B3MMaHUA NnaTbl 3a NpegocTaBneHue
ycnyr, KOTopble ABAAIOTCA HEOOX0AUMbIMU U 06A3aTeNbHbLIMU ANA
npenocTaBleHMA MyHULUNAaNnbHON ycnyru, BKnroyas nHopmaumo o MeToamke
pacyeTa pa3Mepa Takou nnaTbl

29. Ycnyrn, Heobxogumble n obsa3atenbHble Ans npeaocTaBneHnsa MyHUUMnanbHom
ycryru, OTCyTCTBYOT. B3nmaHue nnatbl He OCyLLEeCTBIISETCA.



B cnyyae BHeceHMs M3MEHEHMW B BblJaHHbIN B pe3yrbTaTe npegoctaBfieHnd
MYHULUMMNANbHON YCyrn AOKYMEHT, HanpaBfieHHbI Ha ncnpaBneHe owmnboK 1 oneyvyaTok,
AO0NYLEHHbIX N0 BUHE aAMUHUCTPaLMN, a TaKkKe JOMKHOCTHbIX ML agMUHUCTpaUmMK, nnaTta
C 3aABUTENS HE B3UMAETCS.

MaBa 16. MakcumanbHbIM CPOK OXMAAHUSA B oYepeaun Npu nogaye 3anpoca o
npeaocTaBleHUN MyHULIMNANbHOW YCNYru U Npu nosly4eHuun pesynbraTa
npenocTaBreHUA MyHULUNANbLHOW yCnyru

30. MakcmmanbHbIM CPOK  OXMAaHMS B o4Yepeau npu nogade 3anpoca o
npeaocTaBneHn MyHULMNanbHOW YCNyrn 1 Npu nonyvyeHnn pesynstaTta npefocTaBneHums
MYHULMNAMNbHOW yCryru B YNOSTHOMOYEHHOM OpraHe cocTaBnseT He 6onee 15 MUHYT.

MmaBa 17. Cpok 1 nopsaaok perucrpaumm 3anpoca 3assBUTens o npeaocraBlieHun
MYHULMNarbHOM YCNyru, B TOM Yucre B 3f1IeKTPOHHOM chopme

31. Cpok peructpauum 3asiBfieHUs O NpPedoCTaBfEeHUN MyHUUMNAnNbLHOW YCnyru
noanexar perucrpaunm B YNOnNHOMOYEHHOM opraHe B TedeHune 1 pabodero gHA co gHA
nonyyeHnss  3asiBNeHWs U [OOKYMEHTOB, HeobxoauMmblXx Ons  npegocTaBfieHus
MYHULUUNANbHOW YCNyru.

B cnyyae Hanuuns ocHoBaHWi ONis OTKasa B nNpuemMe JOKYMEHTOB, HeO6XoaMMbIX
ANs nNpefocTaBfieHUss MYyHUUMNANbHOW YCIyrn, yKasaHHbIX B MyHKTe 24 HacToswero
ALMUHUCTPATUBHOIO perrameHTa, YNOoNMHOMOYEHHbIM OpraH He No3gHee criegyrollero 3a
AHEM MOCTYNNEeHnsa 3asiBNEHNA M OOKYMEHTOB, HEOOXOAMMbIX Ans NpeaocTaBneHus
MyHUUMNanbHON ycrnyrn, paboyvero AHA, HanpasnseT 3aaBuTernto NMbo ero npeacraBuTerNto
peweHne o6 oOTkase B MpuveMe [LOKYMEHTOB, HeobxoauMbix Onsi NpeaocTaBneHuns
MyHUUMNaNeHOW ycnyrm no opme, npmBegeHHon B [lpunoxeHunm 2 K HacTosawemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

[OHem peructpaumm [OOKYMEHTOB 4ABMSETCA [O€Hb WX MOCTYyNNeHna B
YnonHomMmouyeHHbI opraH (go 16-00 yacos). lNpu noctynneHuu OOKyMeHTOB nocne 16-
00 yacoB nnu B Hepabo4mi AeHb X perncTpaums NpoMcxoauT crnegyoLwmm paboynm gHeMm.

MmaBa 18. Tpe6oBaHMA K NOMeLEHNAM, B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHaaA ycnyra

32. Bxog B 3gaHve agMuHucTpaumm obopyayetcs MHAPOPMaUMOHHON Tabnnykon
(BbIBECKOW), COaepXaLLen MHPOPMaLMIO O MOSTHOM HaUMEHOBAHUN agMUHUCTPaLUN.

YNonHOMOYEHHbIN OpraH obecnednBaeT uWHBanNugam (BKMYas WHBaNMAoOB.,
NCMONb3YLWKNX Kpecna-KonsiCkn n cobak-npoBogHMUKOB):

1) ycnoBua pns GecnpenAaTCTBEHHOro AoCTyna K 34aHuio  (MOMELLEHMIO)
YNONMHOMOYEHHOIO OpraHa 1 K npefocTaBfisieMbiM B HEM MyHMUMNANbHbBIM YCIyram;

2) BO3MOXHOCTb CAMOCTOATESIbHOIO NepeaBuKeHusi No TEPPUTOPUN, Ha KOTOPOU
pacnonoXxeHo 3gaHue (NoMeLlleHne) ynosIHOMOYEHHOrO opraHa, BXxo4a B Takne o0bekThbl
N BbIXxo4a U3 HUX, NOCagKu B TPAHCNOPTHOE CPEACTBO M BbICAAKN U3 HEro, B TOM YUCHE C
NCMNOSIb30BaHNEM Kpecna-KOomsiCKu;

3) conpoBOXAEHMEe WHBaNMAOB, WUMEILNX CTOMKME pacCTponcTBa YHKUUK
3pEHUST M CaMOCTONATENbHOrO nNepeaBMKEeHUsi, U OoKasaHMe UM MOMOLUM B 34aHUK
YNONMHOMOYEHHOI0 OpraHa;

4) Hagnexawee pasmelleHne o6opyooBaHUA UM HOCUTENEn WHopmauuu,
Heobxoammbix ans obecneveHnss 6ecnpensiTCTBEHHOro AOCTyna WHBaNMOOB B 34aHue
(nomeLLeHme) yNoNTHOMOYEHHOrO OpraHa M K MyHUMUMNanbHbIM YCnyram C y4eToMm
OrpaHNYeHU NX XKN3HEeOEeATENbHOCTY;

5) pybnupoBaHve HeobxoouMOW [ANs MHBANMOOB 3BYKOBOW W 3pUTENbHOM



nHopmauum, a Takke Hagnucewn, 3HakoB M MHOW TEKCTOBOWM U rpaduyeckon nHgpopmauyum
3HakamMy,  BbIMOMHEHHbIMU  peribeHO-TOMeYHbIM  WwpudTom  bpannsa,  gonyck
cypaonepeBoayurka u TudnocypaonepeBogymnka

6) pgonyck B 34aHMe  agMUHUCTpauuuM  cobakm-npoBOAHMKA MNPU  HanMyuu
AOKyMeHTa, NnoagTBepXxaatoLlero ee cneynansHoe obyvyeHne n BolagaBaemMoro no gopme n B
nopsiake, KoTopble onpegenawTca deaepanbHbiM OpraHoM WCMOSHUTENLHOWM BRnacTy,
OCYLLECTBAALWNM PYHKLUUK NO BbIpaboTke U peanu3aumm rocyaapCTBEHHOM MNOMNTUKN U
HOpPMaTUBHO-NPaBOBOMY perynupoBaHuIo B chepe coumanbHON 3auTbl HaceneHus;

7) oOKasaHue AO0MKHOCTHbIMU Nuuamn u paboTHMKamMM ynosTHOMOYEHHOrO opraHa
NOMOLUM WHBaNMAamMm B NpeoaoneHun GapbepoB, MeELLAKLWMX MONYYEHUIO UMK yChyr
HapaBHe C APYrMMU NMLamu.

B cnyyasx, ecnu 3gaHuMe HEBO3MOXHO MOMHOCTBK MPUMCNOCOBUTH C y4eToM
noTpebHOCTEN WHBaNMOOB, YMNOMHOMOYEHHbLIN OpraH [0 €ero PEeKOHCTPYKUUM  Unn
KanuTanbHOr0O pPEMOHTa MPMHUMAET COrMacoBaHHble C OAHMM U3 O0OLLECTBEHHbIX
00beaANHEHNN WHBANUAOB, OCYLIECTBASKOLWMX CBOK [OeATEeNbHOCTb Ha Tepputopun
MyHMUMNanbHOro obpasoBaHusA, Mepbl Ans obecnevyeHus OOCTyna WHBanNMAOB K MeCTy
npefocTaBfieHns MyHUUMNanbHOM ycnyrm nmbo, korga 3TO0 BO3MOXHO, obecneynTtb
npegocTaBfeHne HeobXOAMMbIX YCAyr NO MECTYy >XUTenbCTBa MWHBanuga wnu B
ANCTaHLMOHHOM peXume.

NHdopmaumoHHble Tabnuykn (BbIBECKM) pa3meLlalnTcsa psaoM ¢ BXOAOM NMbOo Ha
ABepu BXxoda Tak, YToObl OHM BbINIM XOPOLLO BUOHbI 3aSBUTENSAM UMK UX NPeACTaBUTENSAM.

Mpuem 3asBuTenenm wmnu unx npeacraBUTenen, AOKYMEHTOB, HEOOXOAUMbIX ONs
npenocTaBneHns MyHULMNANbHOM ycnyru, OCyLLecTBnAeTCs B kabuHeTax
YNONMHOMOYEHHOIo opraHa.

Bxog B kabuHeT ynonHOMOYeHHOro opraHa obopyayetca MH(OPMAaLMOHHON
Tabnunykon (BbIBECKOW) C ykaszaHMeM Homepa KabwuHeTa, B KOTOPOM OCYLLECTBNSAETCHA
npegocTaBfieHMe MyHUUMNANbHOW YCIYIn.

Kaxxgoe pabodee MeCTO AOSMKHOCTHbIX NML, YNTOTHOMOYEHHOMO OpraHa AOMKHO ObiTb
0bopyoBaHO NepcoHanbHbIM KOMMNbIOTEPOM C BO3MOXHOCTLIO OCTyna K HeobXoaMMbIM
NMHOPMaLUNOHHBbIM 6a3am AaHHbIX, NeYaTaloLWwmMM N CKaHUPYIOLLMM YCTPONCTBaM.

Mecta oxugaHna [OMKHblI COOTBETCTBOBATb KOMMOPTHBIM  YCrOBMSM 4N
3aaBuUTENENn UNM X NpeactaBuTenen N onTMMarbHbIM YCIOBUAM paboTbl OOMKHOCTHBLIX
Ny, YNOATHOMOYEHHOrO opraHa.

MecTa oxugaHua B odepean Ha npuem, nogavy AOKYMEHTOB, HEOOXoaUMbIX ANS
npefoCTaBfeHnUss MyHUUMNAnNbHOW ycnyru, o6opyayrTca CTYNbsSMW, KpecenbHbIMU
CeKUMsiMU, CKaMbSIMMU.

MecTa gnsi 3anofiHeHnst JOKYMEHTOB 060pyaytoTCa MHGOPMAaLMOHHLIMU CTEHAAMN,
CTYINbAAMM U CTONaMU AN BO3MOXHOCTU OPOPMITEHNSA JOKYMEHTOB.

MHdopMaLMOHHbIe CTeHObI pa3MeLLalnTCa Ha BUOHOM, AOCTYNHOM A5 3adBUTenen
UM uX npeacrtaBuTeENen MecTe W npu3BaHbl obecneunTb 3asBUTENS UMM €ero
npeactaBnTens ncyepnoiBarowen nHgpopmaumen. CteHabl OMmMKHbI 6biITb  0GOPMIIEHbI B
€0VMHOM CTune, Haanucu caenaHbl YepHbIM WwpudTom Ha Benom ¢oHe. OdopmneHve
BU3yaribHOW, TEKCTOBOM MH(popMaLMn O nopsake NnpeaocTaBneHnss MyHULUNansHOW yCIyru
AOJHKHO COOTBETCTBOBATb OMTMMAalibHOMY 3pUTENbHOMY BOCMPUATUIO 3TOW MHOopMaLnm
3asBUTENAMU UNN UX NPeACcCTaBUTENAMMN.

TpeboBaHuWs K NOMeELLEHNSIM, B KOTOPbIX NPeaOoCTaBNAETCAa MyHUUMNanbHasa ycnyra,
B TOM 4ucCrie K 3any oXxuaaHusi, MectaMm Angd 3anofiHeHUs 3anpocoB O NpeaocTaBneHnn
MYHUUMMNANbHON YCNyru, MHAPOPMauUMOHHbIM CTeHAam ¢ obpasuamu KX 3anofHEeHUS U
nepeyHemM AOKYMEHTOB U (Mnn) nHdopmaLmm, HeOO6XoANMbIX ONA NPeaoCTaBNEHNS KaXa0m
MyHMUMMNANbHOM YCnyrM, a Takke TpeboBaHna K obecneyeHuto [OCTYNHOCTU Ans
WHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3aKOHOAATENbLCTBOM Poccuinckon
depepaumm o0 coumanbHOW 3alnTe MHBANMAOB NoasiexaT pasMeLLEeHNIO Ha odomLnanbHOM
canTe opraHa, NpeaoCTaBnsoLEro MyHLMNanbHyo yenyry, a Takke Ha NopTtane.



MnaBa 19. NMokasaTtenu 4OCTYNHOCTU U KayeCTBa MyHULUNANbHOW YCIyru

33. OcCHOBHbIMW nokasaTtenaMm AOCTYNHOCTU MpedoCTaBNeHns MyHUUMMNanbHON
yCryru BnstOTCS:

- HanuyuMe nofIHOM W MNOHATHOM WHopMauuM O nopsigke, Cpokax W Xxoae
npegocTaBfieHnUss MyHUUUNANbHOM YCNyrm B WHAOPMaUNOHHO-TENEKOMMYHUKALMOHHBIX
ceTax obuiero nonb3oBaHus (B TOM 4yucne B ceTu «VIHTepHeT»), cpeacTBax MaccoBOW
MHdopMauuu;

- BO3MOXHOCTb MOMy4YeHus 3asBUTENeM YyBeOOMMEHWA O npefocTaBrneHun
MyHULMNaneHOW ycrnyru ¢ nomotubto ENTY;

- BO3MOXHOCTb NOSy4YeHna uHdopmMauumn o xoge npefoctaBneHns MyHULmMnansHom
ycnyru, B TOM 4ucne C WUCNofb3oBaHMeM MHGOPMAaLUMOHHO-KOMMYHUKALMOHHbIX
TEXHOJTIOTUMN.

34. OCHOBHbIMM NoKasaTensaMmn KayecTsa NpeocTaBeHns MyHULMMNAaNnbHON YCnyru
ABNAOTCA:

- CBOEBPEMEHHOCTb NPefoCTaBfeHNs MyHULMNANbHOW YCryrn B COOTBETCTBUN CO
CTaHOapTOM ee MNpedoCTaBfeHUs, YCTAHOBSIEHHbIM HACTOAWMM  AOMWUHUCTPATUBHBIM
pernaMmeHToMm;

- MVHMManbHO BO3MOXHOE KOMWYeCTBO B3auUMOAEWCTBUA rpaxgaHuHa C
AOIMKHOCTHLIMM NI aMK, Y4aCcTBYIOLMMM B NPeJOCTaBEeHUN MyHULMNANbHOW YCNyru;

- OoTCcyTCTBME 0BOCHOBaHHbLIX Xanob Ha gencreus (6esgencTene) COTPYOHUKOB U UX
HEKOPPEKTHOE (HEBHUMATESIbHOE) OTHOLUEHWE K 3adBUTENSM;

- OTCYTCTBME HapyLIEeHWA YCTaHOBMNEHHbLIX CPOKOB B Mpouecce npeaocTaBneHns
MYHULMNANbHOW YCNyru;

- OoTcyTCTBME 3asiBneHun o6 ocnapvBaHuW pelleHun, genctsun (6e3gencTsus)
YNOSTHOMOYEHHOrO OpraHa, ero AOSMKHOCTHbLIX ML, NPUHUMaeMbIX (COBEpLUEHHbIX) npu
npegocTaBfieHUM MyHULMNANbLHOW YCnyru, No UToramMm pacCMOTPEHUS KOTOPbIX BbIHECEHbI
pewleHns o6 yaoBneTBoOpeHNn (HaCTUYHOM YAOBNETBOPEHUM) TPEOOBaHWI 3asiBUTENEN.

MmaBa 20. UHble TpeboBaHUA K NpeaocTaBleHUI0 MyHULMNANbHOW YCNYru u
OCOOEHHOCTU NpeaoCcTaBNeHUs MyHULMNanbLHON yCNyru B 3NIeKTPOHHOM chopme

35. MyHuumMnaneHaa ycryra No  SKCTeppuTopuaribHOMY — MPUHUMMNY  He
npegocTasnseTcs.

36. 3agaButensam obecnevmBaeTCs BO3MOXHOCTb MNPeACTaBfieHUA 3asBreHus wu
npunaraembiX JOKYMEHTOB B (OpMe 3NEKTPOHHbIX AOKYMEHTOB rnocpeactesom ENMIY.

B atom cnyyae 3asBuTenb WUnNu ero npencrasutens asTopuadyetca Ha ETNNY
nocpeacTBoM MOATBepXAEeHHOMW YydyeTHou 3anucnm B ECWA, 3anonHseTr 3asBneHue o
npeaocTaBeHnn MyHUUMNanbHOW YCnyrn C MUCMNOMb30BaHNEM WHTEPAKTMBHOW (POpMbl B
31EeKTPOHHOM Buae.

3anornHeHHoe 3asBneHne o NpegoCcTaBneHU MyHULMNanbHOM yCnyru oTrnpasnseTcs
3aaBUTENEM BMECTE C MNPUKPENNEHHbIMU 3MEKTPOHHbIMKM  obpaszamn  OOKYMEHTOB,
HeobxoAMMbIMK ANA NPeoCTaBNeHns MyHULMNANbHOM YCNyru, B YNONHOMOYEHHbIN OpraH.
Mpn aBTopusauum B ECKWA 3asBneHne O npeaocTtaBleHUU MyHULMNANbHOW YCIyru
cynTaeTca NoAnMCaHHbIM MPOCTOM 3ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS, NpeacTaBuUTens,
YNONMHOMOYEHHOI0 Ha NognucaHne 3asiBrieHus.

37. PesynbTaThbl NpeaocTaBrieHns MyHULMNanbHOM YCNyru, ykasaHHble B NyHKTe 17

HacTosLLero AOMWHUCTPaATUBHOIO perrnameHTa, HanpaBnaTCA 3asBuTEN!o,
npeacTaBuTento B NU4YHbIM KabuHeT Ha ENMIY B dopme 3MeKTPpOHHOro AOKYMEHTA,
noanncaHHoro YCUNEHHON KBannuduumpoBaHHOM 3NEeKTPOHHON noanuchbio

YNONMHOMOYEHHOIO A0SMKHOCTHOrO fMua YNONHOMOYEHHOrO opraHa B criydae HanpaBneHus
3asBneHna nocpeactsom ENMY.

B cnyvyae HanpaeBneHuna 3aasneHus  nocpeactsom  ENMNY  pesynbTar
NpeaoCTaBNEeHNs MyHULMNANbHOW YCAyrn Takke MoXeT ObiTb BbldaH 3asBUTENIO Ha
OyMaxXHOM HocuTene B MHOrO(YHKLMOHANbHOM LIEHTpe B nopsiake, npesycMOTPeHHOM



NYHKTOM 64 HacTosAwero AOMUHUCTPATUBHOIO pernamMeHTa.

38. OneKTpoHHbIe AOKYMEHTbI NpeAcTaBnalnTCa B cnefyowmx dopmaTax:

a) xml - ona oopmanm3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - 4nNa AOKYMEHTOB C TEKCTOBbIM COAEPXKaHUEM, HE BKITHOYAIOLLNM
dopMynbl (32 WCKMIOYEHNEM [OOKYMEHTOB, YKasaHHbIX B MognyHkTe "B" HacToswero
nyHKTa);

B) xls, xIsx, ods - 4nsi AOKYMEHTOB, COAEpPKaLLMX pacyeThl;

r) pdf, jpg, jpeg - ONA OOKYMEHTOB C TEKCTOBbIM COAepXaHWeMm, B TOM 4ucre
BKMNtOYaoLWmnx dopmynbl 1 (unun) rpadudeckne un3obpaxeHna (3a UCKIHOYEHUEM
AOKYMEHTOB, YyKa3aHHbIX B MOANYHKTE "B" HACTOALLEro MyHKTa), a Takke AOKYMEHTOB C
rpadpuyeckum coaepxaHmem;

n) zip, rar — Ang cxaTtblX JOKYMEHTOB B OA4uH hann;

€) sig — Ona OTKPEnfeHHOW YCUMEeHHOW KBannduumpoBaHHOW 3r1EeKTPOHHOM
nognucu.

HonyckaeTtcsa opmupoBaHMe SNEKTPOHHOINO [AOKyMeHTa MnyTeM CKaHUpPOBaHUSA
HenocpeacTBEHHO C OpurMHana AOoKyMeHTa (MChnonb3oBaHME KOMWIM He [onyckaeTcs),
KOTOpOEe OCYLEeCTBMSETCA C COXpaHEeHWeM OpueHTauum opuruHana [OOKyMeHTa B
paspeweHumn 300 - 500 dpi (macwTab 1:1) ¢ ucnonb3oBaHNEM CIeayHLMX PEXMUMOB:

- «4epHO-6enbIn» (NpU OTCYTCTBUM B AOKYMEHTE rpachnyeckmx naobpakeHnn v (unwm)
LBETHOrO TeKkcTa);

- «OTTEHKM ceporo» (NpM HanuuMm B AOKYMEHTe rpadmyeckmnx mns3obpaxeHun,
OTNNYHbIX OT LBETHOIO rpadoMyeckoro n3obpaxeHus);

- KUBETHOM» WUNU «PEeXUMm MOMHOW uBeTornepedavn» (MpyU Hanuyuuu B LOKYMEHTe
LUBETHbIX rpadomnyecknx n3obpaxeHum nnmbo LBETHOroO TEKCTA);

- COXpaHeHMeM BCeX ayTeHTUYHbIX TMPU3HAKOB MOASIMHHOCTU, a WMEHHO:
rpaduyeckorn nognmcu nuua, neyaTu, yrinoBoro wramna dnaHka;

- KONMYeCTBO (PanrnoB JOMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXabln
N3 KOTOPbIX COOAEPXKUT TEKCTOBYIO U (MNN) rpachmnyeckyro Hopmaumio.

OnNeKTPOHHbIE 4OKYMEHTbI AOMKHbI 06ecneynBarsb:

- BO3MOXXHOCTb MAEHTUOMLMPOBATb JOKYMEHT U KOSIMYECTBO SINCTOB B JOKYMEHTE;

- ANA  OOKYMEHTOB, coepXalux CTPYKTypupOBaHHbIE MO 4acTdMm, r[fnaBam,
pasgenam (nogpasgenamMm) faHHble M 3aknagky, obecnedunBalowme nepexoabl Mo
OrnaBfEeHNIO N (MNKN) K COAepPXKaLLMMCS B TEKCTE PUCYHKaM 1 Tabnvuam.

[okymeHTbl, nognexawme npeacrasneHnto B dopmaTtax xlIs, xIsx wunm ods,
dopMUpYOTCA B BUAE OTAENBHOMO 3NEKTPOHHOrO JOKYMEHTA.

lll. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcre
OCOOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B INeKTPOHHOU dhopme

naBa 21. UcuepnbiBaowmm nepevyeHb aAMUHUCTPATUBHbIX Npoueayp

39. [lpepoctaBneHne MyHMUMNANbHOW Yycnyrn BkNovaeT B ceba cneaywouime
aAMUHUCTpaTUBHbIE Npouenypbl:

NnpoBepKa JOKYMEHTOB 1 perncTpauuns 3asBreHus;

nosydeHue cBeaeHumn nocpencTeom depepanbHom rocynapCTtBeHHON
MHOpPMaUMOHHON cucTeMbl «EaomHas cuctema MeXBeLOMCTBEHHONO 3fIEKTPOHHOrO
B3ammopgencteusay (nanee — CM3B);

pacCcMOTpPeHNe JOKYMEHTOB U CBeAEHUN,;

NPUHATUE peLUeHus;

Bblda4va pesynbTaTta;

BHECEHME pe3ynbTaTa MyHMUMNANbHOW YCRyrn B peecTp puaANYECKM 3HAYMMbIX
3anuncen.

naBa 22. NMepeyeHb agMMHUCTPATUBHbLIX Npoueayp (AeMcTeumn) npu



npeAocTaBlieHUM MyHULMNANbHON YCIyru yCNnyr B 3NIeKTPOHHOMN chopme

40. Tlpu npefocTaBrneHUM MyHUUMUNANbLHOW YCNYrm B 3MeKTPOHHOW dhopme
3aaBuTento obecnevnBatoTcs:

nonyyeHme mHpopmaumm o nopsigke M Cpokax npeaocTaBneHns MyHULMNanbHOW
yCnyru;

dopmMupoBaHme 3aaBIIEHUS;

npyvem u pernctpauuns YnonHOMOYEHHbIM OPraHOM 3asBfEHUS U MHbIX LOKYMEHTOB,

HeobXxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

nonyveHve pesynbtata NpegoCcTaBneHns MyHULMNAansHON YCNyru;

nosly4yeHme cBefeHn 0 Xo4e pacCMOTPEHNS 3asiBIIEHNS;

OCYLLIECTBMNEHNE OLIEHKM KadeCcTBa NpefoCTaBneHms MyHULMNansHOM YCnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHun u genctenn (6es3pencreuns)
YNonHoMo4YeHHoro opraHa nuvbo pgencteusa  (6esgencTBve)  OOIMKHOCTHbIX ML
YNONHOMOYEHHOIrO oOpraHa, npeaoCTaBsAWEro MyHuUMNanbHy  ycnyry, nmbo
MYHULMNANbHOIO Cry>XaLlero.

MnaBa 23. Nopsagok ocywecTBeHUS agMUHUCTPaTUBHbLIX nNpoueayp
(nencTBuUn) B aneKTpoHHOM chopme

41. dopmnpoBaHme 3asBreHUS.

dopmupoBaHMe  3asiBNEHUS  OCYLLECTBRSETCA  MOCPeaCTBOM  3anoSiHEHUs
3NEKTPOHHOM dhopmbl 3aaBneHnsa Ha ENTNY 6e3 HeobxoanmMocTn AONONTHUTENBHOW NoAaun
3asBneHna B kKakon-nmbo nHom gopme.

dopmaTHOo-nornyeckas nposepka chopmMMpOBaHHOIO 3asBIEHUSI OCYLLECTBNSETCS
nocne 3anosiHeHUs 3asBUTENeM Kaxgoro U3 rnosen anekTpoHHou opmbl 3aasreHus. [Npu
BbISIBIEHNN HEKOPPEKTHO 3aMNOSTHEHHOIO NOMA ANEKTPOHHOW (hopMbl 3adBNEHUN 3asBUTENb
yBEAOMINSETCA O XapakTepe BbIABMEHHOMW OLWMOKN 1 Nopsake ee ycTpaHeHUs MOCpeacTBOM
MHGOPMAaLMOHHOIO COOBLLIEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBreHus.

Mpu bopMmmpoBaHuKn 3aaBneHns 3aaBuTento obecnevmsaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWA U COXPAHEHUSA 3asiBfIEHUSS U MHbIX LOKYMEHTOB,
ykaszaHHblx B nyHktax 20 — 23 HacTtosiwero AAMWHUCTPATUBHOIO perfiaMeHTa,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNANbHOW YCNyri;

6) BO3MOXHOCTb MeyaTu Ha OGymMaKHOM HOCUTENE KOMuU 3NEKTPOHHOW (POopMbl
3asiBMeHns;

B) COXpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHY0 (hOpMY 3asiBIEHUA 3HAYEeHUN B
noborn MOMEHT MO KenaHW NOoNb30BaTeNs, B TOM YMCre NpU BO3HUKHOBEHUN OLUMBOK
BBOJa W BO3BpaTe ANA NOBTOPHOro BBOAA 3HAYEHUN B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

r) 3anosfiHeHNe Nosien ANEeKTPOHHOM dOPMbI 3a8BMEHNA OO HaYarna BBo4a CBeAEeHUN
3agBUTENEM C WCMNOMb30BaHMEM cBeaeHun, pasmMeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha ElMTY, B yactn, kacawwenca ceegeHnn, otcytcteytowmx B ECUA,;

A) BO3MOXHOCTb BEPHYTbCA Ha NOOON N3 3TAnOB 3anoSTHEHUS ANEKTPOHHOM hOPMbI
3asaBneHnsa 6e3 notepu paHee BBeAEHHON MHAOpMaLnY;

€) BO3MOXHOCTb flocTyna 3aasutens Ha ElNIY k paHee nogaHHbIM UM 3aABNEHUAM
B TEYEHNE HE MeHee OAHOro rofa, a Takke 4acTUYHO CCPOPMUPOBAHHBLIX 3asiBNEHUNA — B
TeyeHue He MeHee 3 MecsLeB.

CdopmmpoBaHHOE U NognUcaHHoOe 3asiBNEHUEe U MHble AOKYMEHTbI, Heobxoanmble
ANs npegocTaBneHns MyHULMNansHOM yCryry, HanpaeBnatnTcs B YNOMHOMOYEHHbIV OpraH
nocpencrtesom ENMy.

42. YNONHOMOYEHHbIN opraH obecneynBaeT B CPOK He no3aHee 1 pabouyero gHs €
MOMeEHTa nofayn 3asierneHus Ha ElNNY, a B cnydyae ero noctynneHust B Hepaboumn unum
npasgHNYHbIN OeHb, — B CNeayowmi 3a HUM nepsbli paboyunn geHb:

a) npuem [OOKYMEHTOB, HeOoOXoauMbIX ANs npegocTaBfeHus MyHULMNanbHON
yCryru, n HanpaBneHne 3asaBUTESO ANEKTPOHHOIO COOBLLEHNS O NOCTYNNEHNN 3asiBIIEHNS;

6) perncTpaunio 3asBfieHWss M HanpasfieHWe 3adABUTEN0 YBEAOMIIEHMS O



permctpauumn 3sasierieHna nmbo o6 oTkase B npuemMe [OKYMEHTOB, HeOOXoAMMbIX OIS
npegocTaBfieHUss MyHULMNANbHOW YCIyTn.

43. DOnNeKkTpoHHOe 3asiBfieHMe CTaHOBUTCHA AOCTYMHbIM ANS LOSMKHOCTHOrO nvua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NPUeM U pernctTpauuio 3aaesneHns (oanee
— OTBETCTBEHHOE LOSMPKHOCTHOE NUL0), B rocygapCTBEHHON MHM(OPMAaLMOHHON cucteme,
ncrnonb3yemMon YnosHOMOYEHHbIM OpraHoM A5 NpeaocTaBneHns MyHUUMNansHoOM ycnyrm
(nanee —TC).

OTBEeTCTBEHHOE AOIMKHOCTHOE NNLLO:

NPOBEPSET HanMume aNeKTpoHHbIX 3aaseHnin, noctynuemnx ¢ EMNMY, ¢ nepnogom
He pexe 2 pa3 B [€EHb;

paccmaTpmBaeT MNOCTYNUBLUME 3aSIBNEHUS M NPUITOXKEHHble 0Bpa3sbl JOKYMEHTOB
(OOKYMEHTBI);

npon3BoauMT OEeUCTBUSE B COOTBETCTBUM C  NYHKTOM 42  HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

44. 3aaBuTeno B KayecTBe pesyrbTaTta NpefocTaBrieHns MyHULMNAansHOW yCryru
obecne4vnBaeTcs BO3MOXHOCTb NOMYyYEHNA JOKYMEHTA:

B dopme 3S1IEKTPOHHOrO OOKYMEHTa, nognMcaHHoro yCUrneHHom
KBannuumMpoBaHHON 3EKTPOHHOW MNOLMUCBLI0 YNONTHOMOYEHHOrO AOSMKHOCTHOrO nuua
YNONHOMOYEHHOro OpraHa, HanpaBNeHHOro 3asABUTENNO B NMUYHbIA kKabuHeT Ha ENMTY;

B BuMae OymaxHOro OOKyMeHTa, NOATBEpXAaloLwero cogepXaHue 3neKTPOHHOro
AOKYMEHTa,  KOTOpbIn  3asBUTENb  Mofy4aeT npu  JNM4HOM  obpaweHun B
MHOrO(OYHKLNOHANbHOM LEHTpE.

45. MNony4eHne nHopMaunn O Xxoae PacCMOTPEHUs 3adBNeHUs N O pesynbraTte
npeaoCcTaBfieHns MyHULMNANbHOW YCryrn Npon3BoguTca B NIMMHOM kabuHete Ha ENMTY,
npu ycrnosuu asTopu3auuun. 3asiBUTESNlb UMeeT BO3MOXHOCTb MNpocMaTpuBaTb CTaTyc
3MIEKTPOHHOrO 3asiBfEHNs, a Takke WMHOPMaUUIo O AanbHENWNX OENCTBUAX B JIMYHOM
kabuHeTe No cobCTBEHHOM MHMLMaTMBE, B Ntoboe Bpems.

Mpu npegnocrtaBneHUM MyHULMNANBHOW YCIyru B SNEKTPOHHOW (hopMe 3asiBUTENIO
HanpaBnseTcs:

a) yBedoOMIieHWE O NpuemMe WU perucTpauumn 3asiBeHNs U UHbIX LOKYMEHTOB,
Heobxo4MMbIX ANA NPeaoCTaBfeHNs MyHUUUNANbHOW YCnyrn, coaepxalliee CBeAeHust O
dakTe npuema 3asiBfieHUss U OOKYMEHTOB, HeobxooumbiX ONnd npeaocTaBfieHus
MYHUUMNANbHOW YCIyrn, U Havane npouenypbl NpegoCcTaBeHnss MyHULMNAIbHOW YCNyri,
a Takke CBefeHus 0 AaTe U BpEMEHU OKOHYaHMs NpeoCTaBeHMst MyHULMNANbHOW YCIyrn
nmM60 MOTUBMPOBAHHbLIN OTKa3 B NpuemMe LOKYMEHTOB, HEO6X04MMbIX ANA NpefoCTaBneHuns
MYHULUMNANbHOW YCAYrK;

6) yBegomneHne o pesynbTartax pacCMOTPEHUS OOKYMEHTOB, HeO6XoOouMMbIX Onis
npefoCTaBfieHNUs  MyHUUMNANbHOW  YCNyru, Ccoaepxawee CBeAEHUs O MPUHATUU
NOSTIOXUTESbHOIO peLleHna O NpeaocTaBneHnn MyHUUMNAanbHOW YCAyrn U BO3MOXHOCTU
nosnlyynMTb pes3ynbTaT NPefoCcTaBNeHUs MyHMUMNAnNbHOW ycryrn nnmbo MOTUBMPOBAHHbBIN
OTKa3 B NpefoCTaBfeHUN MyHULMNANbLHOW YCITyTn.

46. OueHka kayecTBa NpeaoCTaBneHNa MyHULMNAIbHOW YCAyri.

OueHka kadecTBa npefoCTaBfiEHUS MYHUMUMNANbLHOW YCIyrn OCYLeCTBNAeTCs B
cootBeTCcTBUM C [lpaBunamm ouUeHKM rpaxgaHamu 3QEKTUBHOCTU AOEATENBbHOCTH
pykoBoaAUTENEN TeppuTopuaribHbIX OpraHoB eaepanbHbiX OpPraHoB MCMONMHUTENBHOM
BNacTn (UX CTPYKTYPHbIX NogpasdeneHunin) ¢ y4eToM KayecTBa NpefoCTaBneHus UmMu
rocy4apCTBEHHbIX YCIyr, a Takke NpUMEHeHUd pesynbTaToB yKa3aHHOM OLEHKU Kak
OCHOBaHWA AON1  MNPUHATUA  PELUEHUA O OOCPOYHOM  MPEKpPALLEHUN  UCMONHEHUSA
COOTBETCTBYHOLLMMHU pykoBoaUTENAMMU CBOUX OOIMKHOCTHbIX obs13aHHOCTEN,
yTBEpPXAEHHbIMX nocTaHoBneHnem [lpasutenbctBa Poccunckon degepaumm ot 12
aekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu 3¢peKTUBHOCTN AEATENBHOCTU
pyKkoBOAUTENEN TeppuUTOopuarbHbIX OpraHoB eaepanbHbiX OPraHoB MCMONHUTENBHOM
BNacTu (UX CTPYKTYPHbIX NOApasaeneHnin) u TepputopuanbHbiX OpraHoB rocyaapCTBEHHbIX
BHEOIOKETHbIX (POHAOB (MX pervoHanbHbIX OTAENEHUn) C  y4yeTOM KayecTBa
npegocTaBfieHnUs roCygapCTBEHHbIX YCNyr, pykoBoguTenem MHOroqyHKUMOHASbHbIX



LEHTPOB NpeaocTaBneHnst rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr C y4ETOM KayecTBa
opraHusauun npefocTaBfeHns roCygapCTBEHHbIX M MYHUUMMANbHbIX YCAYr, a Takke O
NPUMEHEHNN pPe3yNbTaToB YKa3aHHOW OLLEHKM KakK OCHOBaHWS ONsi NPUHATUSA peLleHun O
AOCPOYHOM NpeKpalleHMM WCMNOSMIHEHNA COOTBETCTBYHOLUMMM PYKOBOAUTEMNSIMU CBOMUX
JOMKHOCTHbIX 0653aHHOCTEN Y.

47. 3assuTtento obecnevunBaeTcsi BO3MOXHOCTb HarnpaBneHus »xanobbl Ha peLleHuns,
agencteus  wnu  6esgenctBne  YNOMHOMOYEHHOrO  OpraHa, [AOMMKHOCTHOro  nvua
YNOMTHOMOYEHHOrO opraHa fimbo MyHULMNAanbHOro CryXallero B COOTBETCTBUM CO CTaTbeN
11.2 ®epepanbHoro 3akoHa Ne 210-®3 n B nopsake, yCTaHOBIEHHOM MOCTaAHOBIIEHMEM
MpaButenbctBa Poccunckon Pegepauum ot 20 Hoabpss 2012 roga Ne 1198 «O
dhenepanbHON rocyaapCTBEHHOM MHPOPMAaLMOHHOM cucTeme, obecnedmnBatoLLen npoLecc
pocynebHoro, (BHecygebHoro) obxanoBaHus pelleHun u pgenctsun (6es3gencreus),
COBEPLUEHHbIX NPY NPEAOCTaBMEHNUN FOCYAAPCTBEHHbIX U MyHMLUMNANbHbIX YCIyr» (ganee
— MocTtaHoBneHue MNMpaButenbctea Ne 1198).

MnaBa 25. UcnpaBneHune fonyuweHHbIX ONeYaTok U oWunboK B
BblJaHHbIX B pe3yfbTaTe NpeaoCcTaBMNeHUss MyHULuMnanbLHOM yCcnyru
AOKYyMeHTax

48. OcHoBaHveM Ona WCMNpaBfeHust [OONYyLEHHbIX oneyaTok M ownbok B
BblAAaHHOM pELUeHUN O 3aKN4YeHur AorosBopa nepefayn B COOBCTBEHHOCTb rpaxgaHuHa
(rpaxxpaH) XuMnoro nomelleHns B nNopsake npuBaTu3auun, peweHun o6 oTkase B
3aKknYeHnn goroesopa nepegadm B COBCTBEHHOCTb rpakaaHwHa (rpaxkgaH) >XMmoro
nomelleHna B nopsgke npuBatM3aumMum (ganee — TexHu4Yeckas owubka) aABnseTca
nonyyeHne ynonHOMOYEeHHbIM OpraHoM 3asBneHns 06 ncrnpaBeHnn TEXHUYECKOM OLINBKN
OT 3asABMTENS UMK ero npeacraBuTens.

49. 3agBneHne 06 ncnpaBneHnn TEXHNYECKON OLINOKM nogaeTcs 3asBuUTenemMm unm
ero npeacraBuTenem B ynosIHOMOYEHHbIA OpraH O4HMM U3 CnocoboB, yKazaHHbIX B MYHKTE
17 HacTosALWero agMMHUCTPATUBHOIO pernamMeHTa.

50. 3asBneHne 06 wucnpaBneHMMm TEXHUYECKON OWNOKM perncTtpupyeTcs
AOIMKHOCTHLIM ~ JIULLOM  YMOMHOMOYEHHbLIM OpPraHoM, OTBETCTBEHHbIM 3a npuemM W
perucTpauuio OOKYMEHTOB, U HanpasfsieTcs AOMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnanbHOW ycnyru.

51. [JomKHOCTHOe nnUO  YMNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHUUUNanbHOW yCryrn, B TedYeHwe ofHoro paboyero OHA CO  AHS
pernctpauumn 3asaBneHuss 06 ncnpaBneHMM TEeXHUYECKON OWMOKM B YNOSTHOMOYEHHOM
opraHe nposepsieT MOCTynMBLUEE 3asiBrieHMe o6 uUcnpasfeHUn TEXHUYECKOM OLIMBKM Ha
npeaMeT HanuMunsa TeXHUYeckon ownbkn B BblAAHHOM B pe3ynbTaTte npefoCTaBreHus
MYHULMMNANbHOW YCNyru AOKYMEHTE N NPUHMMAET OAHO U CriefyoLWmX peLleHni:

1) 06 ncnpaBneHnn TEXHNYECKON OLLNBKY;

2) 00 OTCYTCTBMMN TEXHUYECKOW OLUNBOKN.

52. Kputeprvem npuHATUA pelueHus, ykasaHHOro B MNyHKTe 51 HacTtosero
agMWHUCTPATUBHOIO perfiameHTa, SBMseTca Hanuume oneyaTkm wn (Mnu) owunbkn B
BblJAHHOM 3asiBUTEN0 [OOKYMEeHTe, 4HABNndAwWeMca pes3ynbtaToM npeaocTaBlieHus
MYHULIMMNANbHOW YCNYru.

53. B cnydae npuHATUS pelleHns, ykasaHHOro B nognyHkte 1 nyHkra 51
HaCTOSALLEro agMWHUCTPATUBHOIO pernameHTa, AOSMPKHOCTHOE IMUO YNOSIHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npefoCTaBfeHMe MyHUUMNanbLHOW YCnyrn, noarotaBnveBaeT
NPOEKT NPaBOBOro akTa agMUHUCTpaLMM 06 UCNpaBreHnn TEXHUYECKOWN OLLIMOKN.

54. B cnyvae npuHATUS pelleHns, YKa3aHHOro B MNOAMNyHKTe 2 nyHkTa 51
HaCTOSALLEro aAMWHUCTPATUBHOIO pernameHTa, AOSMPKHOCTHOE IMUO YNOSIHOMOYEHHOro
opraHa, OTBETCTBEHHOe 3a npedocTaBrieHMe MyHUUUNarbHOWM  YCryru, roTOBUT
yBefoMneHne o6 OTCYTCTBUM TEXHWYEeCKoM OWwubkn B BbIJAHHOM B pesynbraTe
NpeaocTaBfeHNA MyHULMNANbHON YCNyrn JOKYMEHTE.

55. [JOfmKHOCTHOE nUUO  YMNOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHULMNanbHOM YCNyrn, B TeYeHue ABYX KaneHOapHbIX OHEW CO OHSA



pernctpauumn 3aaBneHuss 06 ucnpaBneHUM TEeXHUYECKOW OWWOKM B YNOSTHOMOYEHHOM
opraHe obecne4nBaeT nognucaHve [NaBon  agMWHUCTPAUUM  MNPaBOBOrO  akTa
agMnHUCTpauumn ob ncnpasneHmm TEXHUYECKON OWNBKN nnu ysegomneHnsa ob otcyTcTenm
TEXHMYECKON OLLIMOKM B BblAAHHOM B pe3ynbTate NpegocTaBneHns MyHUUmMnanbHOW yCryrm
AOKYMEHTe.

56. [naBa agMuHUCTpauuKn B Te4eHne oaHoro paboyvero gHA nocne nognucaHus
AOKYMEHTOB, YyKasaHHbIX B MNYyHKTe 55 HacTosIero agMUHUCTPaATUBHOIO perfameHTa,
nepegaet Mx AOSMKHOCTHOMY NvUy agMUHUCTpauMW, OTBETCTBEHHOMY 3a HanpaBreHue
(Bblgavy) 3asBuTENtO (3as8BUTENAM) peayrbTaTta MyHUUUNAanbHOW YCyri.

57. [JomKHOCTHOe nuUO YMOSfIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
HanpasneHve (Bblgadvy) 3asBuTento (3asBuTensam) pesynstarta MyHUUUnNansHoOm ycryru, B
TeyeHne ofgHOro paboyero AHA CO OHA NOAMUCAHUS rNaBov aAMUHUCTPaUUN JOKYMEHTOB,
YKa3aHHbIX B MNyHKTe 55 HacToswero agMUHUCTPATUMBHOIO pernamMeHTa, Hanpasnset
yKasaHHble [OOKYMEHTbl 3asBUTENO (3asBuTenaM) unnm  ero (Mx) npencraBUTENtO
(npeacraBuTENsIM) NOYMTOBLIM OTNPAaBfEHMEM MO MOYTOBOMY adpecy 3asiBUTENS WU ero
npeacraBuTens, ykasaHHoOMy B 3aBreHun 06 ncrnpaBfieHnn TeXHNYecKom owmnbkmn nnbo no
obpaLleHunto 3aaB1UTENA UK ero NpeacTaBUTENs — BPy4aeT €ro SiMyHo.

58. PesynbTtatomM paccMOTpeHus 3asiBieHnd 00 WcnpaBrieHUn TexXHUYEeCKown
OWNBKM B BblAaHHOM B pes3yrnbTaTte npefoCTaBneHns MyHUUMNanbHON YCNyrn JOKyMeEHTEe
ABNAeTCA:

1) B cnyvyae Hanuyunsa TexXHWYecKon owubku B BbliAAHHOM B pesynbTaTe
npegocTaBfeHnsa MyHULUNAnNsHOM yCnyrn AOKYMeHTe — NpaBOBOW akT agMUHUCTpauumn ob
ncnpaBneHnn TEXHNYECKOW OLLINGKN;

59. B cnyyae OTCYTCTBUSI TEXHUYECKOW OLIMOKM B BbIJAHHOM B pesynbraTe
npeaocTaBfeHns MyHUUUNANbHOW YCNyrn OOKyMeHTe — yBedomfieHne o6 OTCyTCTBMM
TEXHUYECKON OWWMNOKM B BblJAaHHOM B pe3yrnbTaTe npefoCTaBreHus MyHULMnarbHOW
YCINyrn AOKYMEHTE.

60. Cnocobom dukcaumm pesynbTaTa pacCMOTPEHMUS 3aaBneHns 06 ncnpasneHmm
TEXHUYECKON OLINOKN ABNAETCA 3aHeCeHue LOMMKHOCTHbIM NMLOM  YNOAHOMOYEHHOIo
opraHa, OTBETCTBEHHbIM 3a HanpaeneHue (Bblgady) 3asBuTento (3asButensm)
pesynbTata MyHUUMNAnbHOW YCnyrn, B >KypHane peructpaumm obpaweHun 3a
npegocTaBfieHnemM MyHUUMMNanNbHOW yCnyrm OTMETKM O HanpasBfeHWW NpaBoOBOro akta
agMuHUCTpauun o6 uncnpaBneHuM TEXHUYECKOW Oowubkn unum  yBegomneHus o6
OTCYTCTBUM TEXHWYecKkon ownbkn B BblAAHHOM B pe3ynbTaTe npeaocTaBrieHus
MYHUUMNANbHON YCNyru [AOKYMEHTe 3adABuTento (3asBuTensMm) unm O NofyYeHun
yKa3aHHOro AOKyMeHTa IMYHO 3asiBUTENEM (3asiBUTENAMKN) Unn ero (Mx) npeacraBmtenem
(npencraBuTEnsMN).



punoxeHue 1

K AIMMHUCTPATUBHOMY PETJIAMEHTY
[0 NIpenoCTaBJIEHUIO
MYHULIUIIAJILHOY YCIIyTU

®opma penieHust 0 NPeAOCTABJICHNH MYHHIMNIAIbHON YCIyTH

HanmeHnoBanre yroJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYTIPABIICHHS

Komy

(bamunms, UMs1, OTIECTBO)

(TenedoH u agpec AMEKTPOHHOMN MOYTHI)

PEIIEHHUE
0 MPeI0CTABJICHHH KUJI0T0 TOMELICHHSI
[ara Ne
ITo pe3ynbpTaTam pacCMOTPEHUS 3asiBJICHUS OT No Y IPUITOKEHHBIX
K HEMY JOKYMEHTOB, B COOTBETCTBHUH cO cTaThelt 57 Xunumnoro konekca Poccuiickoit denepanuu
MIPUHSTO pelieHne MPEIOCTABUTh JKHUIT0€ MOMeEIIleHNE:

®UO 3asBuUTEIS

M COBMECTHO IMPOXUBAIOIIHUM C HUM YJICHAM CEMbHU:
1.

2.
3.
4

CBCZ[CHI/ISI 0 KHJIOM ITIOMCIICHHUHN

Bug sxnmoro noMenieHus
Anpec

KomnmyectBo KOMHAT
OOmas mIomanb

Kumag mwiomans

(TOIKHOCTH COTPYIHUKA OpraHa BJIACTH, (moamwmch) (pacmudpoBKa MOATHCH)
TIPUHSIBIIIETO PEIICHUE)

« » 20 1.




[IpuioxeHue 2

K A,JIMMHMCTpaTMBHOMy perJjlaMeHTYy

10 IIpengoCTaBJIEHMIO

MYHULIMIIAJILHOM YCIIyIT'U

®opMma penreHusi 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AUMBIX JIJISl IPe0CTABJIECHUS

MYHHIUNIAJIbHOH yCayru

HammeHnoBanne yrmoJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYTIPABIICHHS

Komy

(bamunus, UMs1, OTIECTBO)

(TemedoH 1 agpec AIEKTPOHHON TTOYTHI)

PEHIEHHUE

00 oTKa3e B npuemMe 10KyMEHTOB, HGOGXO}II/IMLIX IJIA MPeaI0CTAaBJACHUA YCIAYI'H
«l'[peImCTaBne}me KHJIOT0 MOMEHICHHUSA I10 I0Tr0BOPY COMAJTBHOI0 HaliMa»

Hara

1o pe3ynbraTaM pacCMOTPEHMS 3asIBJIICHUS OT Ne
K HEMY JIOKYMEHTOB, B COOTBETCTBUH C JKMIMIIHBIM KOoJeKcoM Poccuiickoit denepaniuu NpUHITO
pelleHrne OTKa3aTh B IMPUEME JTOKYMEHTOB, HEOOXOMWMBIX JUIsl MPEAOCTABICHUS YCIYTH, IO

CJICAYIOIIUM OCHOBAHUAM:

Ne

1 NPUITOKCHHBIX

Ne myHkTa
aJMUHHACTPATHBHOTO
perinaMeHTa

HaumenoBanue ocHOBaHMS JJIs1 OTKa3a B
COOTBCTCTBUU C CAUHBIM CTAHAAPTOM

PazbscHenue npuunH
OTKa3a B
MIPEIOCTABIICHUH YCITYTH

Im. 1 Ilynkra 24

3anpoc 0 mpeaoCTaBICHUH yCIyTH MOJaH B OpTaH

TOCYJapCTBEHHOM  BJacTH, OpPraH  MECTHOIO
CaMOYTIPaBJICHHS WA OpTraHM3aIHIO, B
MOJTHOMOYHS KOTOPBIX HE BXOAUT MPEIOCTABICHHUE
YCIyTH

VYKka3pIBalOTCSI OCHOBAHUS
TAKOTr'0 BBEIBOJIA

IIm. 2 ITynkra 24

Henonxoe 3amojHeHHe 00S3aTEIbHBIX MOJCH B
(hopme 3arpoca 0 PEJOCTABICHUH YCIYTH

VKka3pIBaloTCS OCHOBAHUS
TAaKOI'0 BBIBOJA

Poccuiickoit @enepannu

Im. 3 Ilynkra 24 IIpencraricHue HEITOJIHOTO KOMITIEKTa | YKa3bIBaeTCs
JIOKyMEHTOB HCYEPIBIBAIOIIUN
MepeyYeHb JIOKYMEHTOB,
HETPEeICTaBICHHBIX
3asIBUTEIIEM
[Im. 4 ITynkra 24 [IpencraBiaeHHble JOKYMEHTHl YTPaTWJIM CHJIy Ha | YKa3bplBaeTcs
MOMEHT OOpalleHHsI 3a YCIyrou HCUYEPIbIBAIOIIUN
nepedeHb  JIOKYMEHTOB,
YTPATUBIIUX CHITY
IIm. 5 Tlynkra 24 IIpencraBieHHsie JIOKYMEHTBI coiepxaT | YKa3blBaeTcs
MOTYMCTKY M MICTIPABJICHUS TEKCTa, HE 3aBEPEHHBIE | NCUEPITBIBAIOIINN
B TOpSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM | IEpPEUeHb  JTOKYMEHTOB,

COoACpKAUX MOAUYUCTKHU
" UCIIPABJICHUA

Im. 6 Ilynkra 24

3asBlIeHHE O TPENOCTAaBICHUH  YCIAYTH |
JTOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTABICHUS

YKka3pIBatOTCSI OCHOBAHUS
TAKOTr'0 BBEIBOJIA

yCIIyTH, B DIIGKTPOHHOW (QopMe TOJaHO C
HapyIIeHNEM YCTaHOBIICHHBIX TpeOOBaHUIMA

IIm. 7 Ilynkra 24 [IpencraBiacHHble B DJICGKTPOHHON  ¢opme | YKa3bIBaeTCs
JIOKYMEHTBI COJICpXaT MOBPEXICHUS, HAJIWYUE | HCUCPITBLIBAFOIIUN




KOTOPBIX HE TIO3BOJISIET B IIOJIHOM 0OOBeMe
UCIOJB30BaTh ~ HMHGOPMALIMIO W CBEICHHUS,
coaepKammecs B TOKyMEHTaX JIJIs PEI0CTaBICHUS
YCIyTH

MepevyeHb  JOKYMEHTOB,
CoJIepIKaInX
MOBPEXKIICHUS

IIm. 8 ITynkra 24

3asBicHHC IIOJaHO JINIIOM, HC HMCIOIIUM
MTOJTHOMOYHI MPEACTABIIATE MHTCPECHI 3aABUTCIIA

VKka3bIBalOTCS OCHOBAHUS
TAaKOI'0 BBIBOaA

Bbl BmpaBe MOBTOPHO OOpaTHTBCS B YIOJHOMOUYEHHBIH OpraH ¢ 3asBICHHEM O
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH IIOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHUN.

JlaHHBII OTKa3 MOXET OBITh 00KaJlOBaH B JOCYACOHOM TOPSIKE ITyTEM HAmpaBICHHS
aJo0BI B YITOJTHOMOUYEHHBIN OpraH, a TakKe B CyZAeOHOM TOPSIIIKE.

(HOKHOCTD) (moammcp) (pacmudpoBKa IMOIITICH)

COTpYyIHHKA OpraHa BIIaCcTH,
MIPUHSBIIETO PEIICHUE)

« »

M.IT

20 1.




[Ipunoxexnue 3

K AIMMHUCTPATUBHOMY pPeIJIaMEHTY
[0 NPeIoCTaBJIEHUIO
MYyHULIUIIAJIbHON YCIIy T

®opma pemieHnst 00 0TKa3e B IPeJOCTABJICHUH MYHHIIUNIAJIBHON yCJIYTH

HanmenoBaH#e yrmoJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYTIPABIICHHS

Komy

(bammumust, UMsI, OTIECTBO)

(Tenedon u axpec AMEKTPOHHOM MOYTHI)

PEHIEHUE
00 oTKa3e B PeJ0CTABJICHUH MYHHIIUNIAJILHOM YCJIYyTH
«IIpexocraBieHne JKHI0T0 MOMELIEHHSI 110 I0r0BOPY COLMATBHOI0 HAMa)

JlaTa Ne

I1o pe3ynbTaTaM pacCMOTPEHUS 3asBJICHUS OT Ne
Y TIPAJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHH € JKMIMIIHBIM KOJCKCOM
Poccuiickoit @enepannu NpuHATO pEIICHUE OTKA3aTh B IPHEME JOKYMEHTOB, HEO0X01u-
MBIX JJIS IPEIOCTABIICHUS YCIYTH, 110 CIECAYIOIUM OCHOBAHUSIM:

Ne myHkTa HaumeHoBaHue ocCHOBaHUS JIJIsl OTKa3a B PazbpacHeHune npuynH oTKa3a B
aIMUHUCTPATUBHOTO COOTBETCTBHHU C EAMHBIM CTAHIAPTOM MPEAOCTABICHUU YCIYTH
permamenTa
IIm. 1 Ilymkra 25 | JIoKyMeHTHl (CBeACHWS, TMPEIACTABICHHBIC | YKa3bIBAIOTCS OCHOBAHMS TAKOTO
AIMUHUCTPATUBHOTO 3asBUTENIEM, MPOTHUBOPEYAT JOKYMEHTaM | BBIBOAA
periameHTa (cBemeHUsAM, TIONYYCHHBIM B  paMKax

MEXBEIOMCTBEHHOT'O B3aUMOICHCTBHUSA

IIm. 1 Ilymkra 24 | IlpencraBieHHBIMH  JOKYMEHTAMH U | YKa3bpIBalOTCS OCHOBAHUS TAKOTO

AIMUHHUCTPATUBHOTO CBEJICHUSIMU HE TOJTBEPKAAECTCS MPaBO | BHIBOAA
periaMeHra rpaXJaHWHA HA MOPEJOCTABICHUE KUJIOTO
TIOMEILECHUS

Pa3bsacHeHre NpuyunH OTKa3a:
JlonomHUTENHHO HH(POPMUpPYEM:
Brl BipaBe moBTOPHO 0OpaTUTHCS B YIIOJIHOMOYEHHBIH OpraH C 3asBICHUEM
0 MPEJOCTABICHUM YCIIYyTU MIOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYLICHUMN.
JlaHHBIN OTKa3 MOXKET OBITh OO0KaJIOBaH B JOCYACOHOM TIOpSIKE IyTeM HaIpaBJICHHS
KanoObl B YITOJIHOMOYEHHBIH OpraH, a Takke B CyZeOHOM MOPsIJIKE.

(moyKHOCTB) (moanuce) (pacumdpoBka noamucH)
COTpY/JHHMKa OpraHa BJIacTH,
NPUHSBLIETO PEIICHNUE)

« » 20 T

M.IIL.




[IpnnoxeHnne 4

K AIMMHMCTPATMBHOMY peTJIaMeHTY
10 NpenoCTaBJIEHUIO
MYyHULMNAJIBHOM YyCIIyTU

®opma 3asiBJIeHHS O MPeJ0CTABJIEHMH MYHUIMNAJIBHON YCJIYrd

HanmeHnoBaH#e yImoJHOMOYEHHOTO OpraHa MECTHOTO CaMOYTIPaBICHHUS

3asiBjIeHHE O NPeI0CTABJICHHUH KUJI0T0 OMEIeHU I
110 J0r0BOPY COLMAJBHOI0 HAIMAa

1.3agBurenn

(pamumust, uMs1, oTYECTBO (MU HAIM4MK), nata poxxaeHus, CHUIIC)
Tenedon (MOOMIBHBIN):
AJpec JIEKTPOHHON TIOUTHI:
JIOKYMEHT, yJI0CTOBEPSAIOIINM JIMYHOCTD 3asIBUTEIIS:
HalMEHOBAHUE:
cepusi, HOMep JlaTa BbIIAYHN:
KEM BBIJIaH:
AJlpec perucTpamnuu no MecTy )KUTEIbCTBA!

2. [IpeacraBuTenb 3asiBUTEIIA:

(bamunust, UMs1, OTIECTBO (TIPU HAJTUIHH)
JIOKyMEHT, yIOCTOBEPAIOIINN JINYHOCTD MPEICTABUTENS 3aBUTENS:
HaAanMMCHOBAHUCEC: cepus,
HOMED JlaTa BbIIAYU: JloxymeHT,
MOATBEPKIAIOIINNA TOTHOMOYHS TIPEACTABUTEIS 3asIBUTEIIS:

3.IlpoxuBato onuH [ ] IIpoxuBar0 COBMECTHO C YJICHAMU CEMBHU ]
4. CocToro B Opake [ ]

Cymnpyr:

(pamuust, uMs1, oTyecTBO (pu Hanu4un), gata poxaenus, CHNIIC)
JIOKyMEHT, yJ1I0CTOBEPSIOIINN JIMYHOCTh CYIpyTa:
HaAanMCHOBAHUC: cepus,
HOMEP aTa BBIOAYU: KEM BLIIIAH:
KOO moApa3acCICHUA:

5. [IpoxkuBaro ¢ poauTensiMu (POIUTEIIMHU CYTIPyTa)
O®UO ponurens

(pamuust, ©Ms1, 0TYECTBO (TIpH HAaIW4MM), nata poxxaeHus, CHUIIC)
JIOKyMEHT, yJI0CTOBEPSIOIINUN JINYHOCTD:
HAanMCHOBAHUC:
cepusa, HOMEp JaTa BblJadu: KEM BbIJIaH:

6. Umerotcst netn [



®UO pebdenka (1o 14 ner)

(bamunust, ums, oT4eCTBO (U HamMumK), 1ata poxkaenns, CHUIIC) Homep
AaKTOBOM 3aIMCHU O POKICHUU narta
MECTO PEeTUCTpAIIH
®UO pedenka (ctapiue 14 net

(bamunusi, uMs, 0T4ECTBO (IpH Hanuuum), 1ata poxaenns, CHUIIC) Homep
aKTOBOI1 3aIllCH O POXICHUN Jara MECTO
perucTpanuu
JIOKyMEHT, yI0CTOBEPSIOLINN JINYHOCTD:

HaAanMCHOBAHUCEC: cepus,
HOMep Jara BblJayu:
KEM BbIJIaH:

7. IMeroTcst nHBIE POJICTBEHHUKH, TIpokuBaromiue copmecTHo MO poacteennuka (1o 14 ner)

(pamunus, umsi, oTyecTBO (MU HaNKU4KM), nata poxaenus, CHUIIC)
Homep akToBO# 3amucu 0 poKJICHHUH, AaTa
MECTO PETUCTPALIUU
CreneHb poJcTBa

®UO ponctBerHuka (crapie 14 ner)
(bamunus, M, oT4ecTBO (TIpU HaMawK), nata poxaenus, CHUIIC)

Crenenp poacTsa
JIOKyMEHT, yJI0CTOBEPSIOIINN JINYHOCTD:

HAaMMEHOBAHUE: cepus,
HOMeEp JaTa BbIAAYU: KeM

BbIJIaH:

HOJIHOTy U JOCTOBCPHOCTH NPCACTABIICHHBIX B 3aIIPOCC CBC,[[CHI/Iﬁ MMOATBCPIKAALO.
Jlato cBoe corjacue Ha MojdydeHue, oOpaboTKy W Iepeiady MOUX IEepPCOHATIbHBIX TaHHBIX
cornacHo denepanbHomy 3aKkoHY OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX AAaHHBIX».



[IpunoxeHne 5

K AIMMHUCTPATMBHOMY peTJlaMeHTYy
[0 NPeIOoCTaBJIEHMIO
MYyHMLMIIAJIBHOY YCJyIU

dopma gorosopa coumanbHOro HaumMa XXunoro NomeLeHus

[JoroBop counanbLHOro Hamma XXuUnoro NomMeLleHus

, OENCTBYIOWMN OT WUMEHM COBCTBEHHMKa

XUIoro nomMeLLeHuns Ha
OCHOBaHUK MMeHyeMbl B JarnbHenwem Hanmoparterns, ¢
ogHomn CTOPOHbI, " rpaxkgaHuH(ka):

nMmeHyembli(as) B AanbHenwem HaHumaTenbs, ¢ Apyron CTOPOHbI, HA OCHOBAHUWN peLleHus
0 NpefoCTaBEHUM XUMOro NoMeLLeHns ot Ne 3aKMYUNN HACTOALLNN
O0roBOp O HMXecnenyLemM.

|. MpeameT poroBopa

1. Hanmopatenb nepefaet HaHumaTentio n uyneHam ero cembn B GeccpoyHoe
BNageHne wn Mnonb30BaHWE W30NUPOBAHHOE XWUMOe MOMeLleHe, Haxogsulieecs B
MyHMLUMMNanbHON COBCTBEHHOCTN, COCTOSILEE U3 KOMHaT(bl) B obwen
nnowaabto KB. METPOB, B TOM YUCIE XUIOWN KB. MeTpOB, No agpecy:
, NS NPOXMBAHUA B HEM, @ TaKXKe a TakKe
obecneynBaeT npegocTaBneHne 3a nraTty KOMMyHasbHbIX YCNyr:

2. Xapaktepuctvka npefoCTaBNAeMOoro >XUroro noOMeLLEeHNs, ero TeXHUYEeCKoro
COCTOSIHMSA, a TakkKe CaHUTapHO-TEXHUYECKOro M MHOro 0BopyaoBaHuMs, HaxoadaLwerocs B
HeM, yka3aHa B TEXHUYECKOM MacrnopTe XUoro noMeLLeHuns.

3. CoBMmecTHO ¢ HaHumaTtenem B Xunnoe nomeLleHne BCENSATCS CrieayloLme YneHbl
CeMbMu:

1)
2)

3)

Il. O6513aHHOCTU CTOPOH

4.HaHnmaTenb 065a3aH:

a) NpuHATL OT HanMmopaTtensa no akTy B CPOK, He npeBbiwatowmin 10 gHen co gHA
noanMcaHnsa HacTosILLEro AoroBopa, NpurogHoe And npoXuMBaHUA XUIOEe MOMELLEHME, B
KOTOPOM NpoBeAEH TEKYLLMIA PEMOHT, 32 UCKINIOYEHNEM ClyYaeB, Koraa Xunoe noMeLleHne
npegocTaBnseTcss BO BHOBb BBEAEHHOM B 3KCyaTaumio XUNUWHOM poHAe (aKT JOSTKeH
coaepaTtb TONbKO AaTy COCTaBMEHNS akTa, PEKBU3UTLI M CTOPOHLI JOroBOpa coLmnaribHOro
Havma, No KOTOPOMY NepeaaeTcs Xuroe nomeLleHne, ceegeHns 06 NCNPaBHOCTU XKUIOro
NOMELLEHMS, @ TaKKe CaHUTapPHO-TEXHUYECKOIO N MHOro 060opyaoBaHus, HaXoasLWerocs B
HEM Ha MOMEHT MnoanucaHus akTa, gaTy NpoBedeHUs TeKyllero pemMoHTa, CBedeHUS O
NPUrogHOCTM XKMUMOro NOMELLEHUS ANS NPOXMBAHUSA, NOANNCU CTOPOH, COCTaBUBLUNX akKT);

6) cobnogate NnpaBuna NONb30BaHUA XUMNbIMU NOMELLEHNSMN;

B) MCMNOSIb30BaTb XUI0E NOMeLLEHME B COOTBETCTBUMN C €0 HA3HAYEHNEM;

r) nogdepxveBaTb B MWCNPaBHOM COCTOSIHUM >XWMoOe MoMelleHne, CaHuTapHo-



TexHn4yeckoe n nHoe obopyaoBaHme, HaxoasLeecs B HeM, obecneynBaTb NX COXPaHHOCTb.
Mpn obHapyXeHUN HENCNPABHOCTEN XUNOro NOMELLEHNS UM CAHUTAPHO-TEXHUYECKOIO M
nHoro o6opyaoBaHusi, HAXO4ALWErocs B HEM, HEMEAIEHHO NPUHUMATh BO3MOXHbIE MePbI K
MX YCTPAHEHWIO U B cnyyae HeobxoammocTu coobwate O HUX Hammopgatenio unu B
COOTBETCTBYHIOLLYIO YPABMSAOLLY OpraHn3auvio;

A) cogepxaTb B YMCTOTE M MOPSAKE XUIoe NoMeLLeHne, obuiee MMyLecTBO B
MHOrOKBapTUPHOM A0OMe, 06beKTbI 6r1aroyCTponcTBa;

€) NPOU3BOAMTb TEKYLLMA PEMOHT 3aHMMAEMOIO KMUOro NOMELLEHNS.

K Tekywemy pemMoHTY 3aHMMaemMoro >XWUMOoro MnOMELLEHNS, BbIMNONIHAEMOMY
HaHnumaTtenem 3a cBOM CYET, OTHOCATCA cnegytowmne paboTbl: nobernka, okpacka u oknenka
CTeH, [MOTOSIKOB, OKpacka nMornoB, [OBEPEW, MNOAOKOHHMKOB, OKOHHbIX MepensieToB C
BHYTPEHHEN CTOPOHbI, PagnaTopoB, a TaKKe 3aMeHa OKOHHbIX W OBepHbIX npubopos,
PEMOHT BHYTPUKBAPTUPHOIO MHXEHEPHOro obopyaoBaHUSA (3NEKTPONPOBOAKN, XOSTO4HOIO
N ropsivero BogocHabxeHus1, TennocHabxeHus, ra3ocHabxeHus ).

Ecnn BbInoONHEHME YyKa3aHHbIX paboT BbI3BAHO HEUCNPABHOCTbIO OTAESNbHbIX
KOHCTPYKTMBHbIX 3fIEMEHTOB 00Wero umywecrsa B MHOFOKBApTUPHOM AOME  Wn
obopyaoBaHMs B HeM NMBO CBSI3aHO C MPOM3BOACTBOM KanuTanbHOro peMoHTa Aoma, TO
OHW NMPOU3BOAATCA 3a cHeT HanvmogaTtens opraHusaumen, NpeasioKeHHON UM,

X) He NPON3BOANTL MEPEYCTPONCTBO U (UNK) NepennaHNPOBKY XUITOro NMOMELLEHUS
6e3 nony4yeHns COOTBETCTBYIOLLErO COrfacoBaHus, NPegyCMOTPEHHOIOo J>KUMULLHBIM
3akoHogartenbcTtBoM Poccuickon ®epgepaunm;

3) CBOEBPEMEHHO 1 B MONTHOM 06 beMe BHOCUTbL B YCTAHOBIIEHHOM NOpSAAKe nnaTy 3a
Xunoe nomeweHne N KOMMYHarbHble YCnyru Mo YTBEPXOEHHbIM B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuiickon ®egepaunm ueHam n Tapmdam.

B cnyyae HeBHeceHVs1 B YCTAHOBMNEHHbIN CPOK MnaTthl 3a XuUnoe nomMeLLeHne n (unm)
KOMMYyHarnbHble ycnyrm HanHumatenb ynnayvsaetr Hawmmopartent neHn B pasmepe,
ycTaHoBrneHHOM XunuuwHbim kogekcom Poccunckon degepaumm, 4To He ocBoboxaaet
HaHumaTtens oT ynnatbl NpUYMTaoWnXCa NnaTexen;

n) NepecennTbCS C YrneHamy CBOen ceMbM B NOPsSAKe, yCTaHOBNEHHOM XKUnNuHbIM
kogekcom Poccuickon degepaumm, Ha BpeMs NMPOBEAEHUS KanuTanbHOrO PeMOHTa Unu
PEKOHCTPYKUMN OOMa, B KOTOPOM OH MpOXMBaeT (Korga pPeMOHT WUNU PEeKOHCTPYKUUA He
MoryT ObITb npousBegeHbl ©e3 BbiceneHMss HanumaTensl)), B npegocTaBrisieMoe
Hanmopatenem xunoe noOMeELLEHME, OTBevalwwee CaHUTapHbIM W TEXHUYECKUM
TpeboBaHusAM;

K) Npu pacTopXXeHUM HacTosLWEero 4orosopa ocBo60anTb B YCTAHOBMEHHbIE CPOKM U
caaTb No akTy Harvmopartento B UCMPaBHOM COCTOSIHUM XUMOe MOMeELLeHne, caHUTapHO-
TexHn4yeckoe M nHoe obopyaoBaHWe, Haxosweecs B HEM, OnnatuTb CTOMMOCTb He
npou3BegeHHoro HaHumatenem u Bxoaswlero B ero 06s3aHHOCTM pPeMOoHTa XXKWUIoro
NOMELLEHNS, CAHUTAPHO-TEXHNUYECKOrO U MHOrO 060pYyA0BaHNS, HAXOAALLEroCsi B HEM, UMK
NPOM3BECTM €ro 3a CBOM CYET, a Takke NoracuTb 3a40SMKEHHOCTb MO onnarte 3a Xunoe
nomeLleHne N KOMMyHarbHble YCIyru;

n) gonyckaTb B 3apaHee corfnacoBaHHOE CTOPOHaMM HACTOSILLEro JOroBopa BpeMs
B 3aHMMaeMoe Xwunoe nomelleHne pabotHmkoB Harmogatensa nnu ynosIHOMOYEHHbIX UM
nuy, nNpeacTtaBuTenen OpraHoB rocydapCTBEHHOrO Haa3opa M KOHTpOMdA Ans ocMoTpa
TEXHNYECKOrO N CAHUTAPHOIO COCTOSIHUS XKMUMOro NOMELLEHUS, CAHUTAPHO-TEXHUYECKOro 1
MHOro 06opyaoBaHNA, HAXOAALWErOCs B HEM, A1 BbIMOSIHEHNA HEOOXOANMbBIX PEMOHTHbBIX
paboT, B Cny4yae pacTop>XeHus Joroeopa, a aAnd nukemgaumm asapun - B noboe Bpems;

M) nHdpopmmpoBatb Hanmogatens 06 nameHeHUn OCHOBaHWN N YCIOBUIA, AatoLmMX
NpaBo NOSIb30BaHUS XWUIbIM NOMELLLEHNEM MO JOroBOPY COUMArbHOro Hanmma, He no3gHee
10 pabo4nx gHen Co AHSA TaKoro N3MEHEHUS;

H) HECTM UHble 0693aHHOCTN, NpeayCMOTPeHHbIe XKnnuwHbeiM KogekcoM Poccumnckom
denepaumn n degepanbHbIMK 3aKOHaMM.



5.Hanmopartenb 0643aH:

a) nepepatb HaHumartenio no akty B TedeHne 10 gHen co OHA nognucaHus
HaCTOsILLEero 4orosopa cBo60AHOE OT NPaB MHbIX ML, M NPUrogHOE ANSA NPOXUBAHUSA XNUMNOoe
nomMelleHne B COCTOsSiHUKM, oOTBevatolwemMm TpeboBaHMaAM noxapHon ©e3onacHocTw,
CaHUTaPHO-TUTMEHNYECKUM, SKONOIMYECKNUM U MHBIM TPEOOBaHMUSAM;

0) npuHMMaTb yyacTue B Hagnexawem coaepXaHum u B pPeMOHTe obLiero
MMyLLIECTBA B MHOrOKBapTUPHOM [OMe, B KOTOPOM HaxoAWUTCA cOaHHOe Mo [A0roBopy
CoLManbHOro Hamma Xurnoe NoMeLLEeHNE;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT XWUOro NOMeLLeHUs.

Mpn  HeucnomHeHMM UNKM  HeHagnexawem  ucnosiHeHun  Hanmmopatenem
06a3aHHOCTEN NO CBOEBPEMEHHOMY NPOBEAEHMIO KanUTanbHOro peMOHTa CAaHHOIro BHaeM
Xunoro nomewieHnsi, obliero umywecrteBa B MHOFOKBapTUPHOM [OOMeE, CaHUTapHO-
TEXHNYECKOro N MHOro 06opyaOBaHUSA, HAXOOALErOCSA B XXUNOM NoMeLeHnn, HannmaTenb
Nno cBoeMy BbliOOpy BripaBe notpeboBaTb YMEHbLUEHMS NaThbl 3a XUoe nomelleHue, nmbo
BO3MELLEHMUsI CBOMX PacXOd0B Ha yCTpaHeHWe HeOOCTaTKOB XUIOro nomeLeHuss n (Mnu)
obLero nmyLecTsa B MHOrOKBapTUPHOM AOMe, NMMBO0 BO3MELLLEHUS YOLITKOB, NPUYNHEHHbIX
HeHaanexawum UCMOSTHEHWEM UMM HEWUCMNOSIHEHMEM  yKa3aHHbIX  00s3aHHOCTEN
Hanmopgartenem;

r) NpegocTaBuTb HaHMmMaTeno 1 YneHam ero cemMbu B nopsgke, npegycMoTpeHHOM
KunmwHeim kogekcom Poccuinckon ®depgepaunn, Ha Bpemsi NPOBEAEHUSI KanuTarbHOro
PEMOHTA WNN PEKOHCTPYKUMN Aoma (Korda PeMOHT WU PEKOHCTPYKUUS HE MOryT 6biTb
npounsseneHbl 6e3 BbiceneHns HaHmmaTtens) xunoe nomelieHne MaHeBpeHHOro goHaa,
OTBeYawLee CaHNTapHbIM U TEXHUYECKMM TpeboBaHUAM.

MepeceneHne HaHumatens ©“ 4YNEHOB €ro CeMbW B XWUIOE MNoOMeleHne
MaHeBpEHHOro oHaa M obpaTHO (N0 OKOHYaHMM KanuTarbHOrO pPemMOoHTa WNn
PEKOHCTPYKLIMKN) OCYLLLECTBIISIETCA 3a cYeT cpeacTs Hanmopartens;

A) vHdopmupoBaTb HaHumaTena O npoBedeHUW KanuTanbHOro pPeMOHTa wunuv
PEKOHCTPYKUMKN JoMa He no3aHee vyem 3a 30 aHen Jo Hayvana pabor;

e) npuHUMaTb YyyacTue B CBOEBPEMEHHOM MOAroTOBKE [OMa, CaHUTapHO-
TEXHUYECKOrO N MHOro 06opyaoBaHUS, HAXOOALWEroca B HEM, K 3KCnnyaTaumm B 3MMHUX
YCIOBUSIX;

X) obecneunBaTtb NpegoctaBreHne HaHnmaTento npeaycMoTPEHHbIX B HACTOSALLEM
[0roBope KOMMYHarnbHbIX YCIyr Hagnexallero Ka4ecTBa,

3) KOHTPONMPOBATb KAa4eCTBO NPEAOCTaBSAEMbIX XUMULLHO-KOMMYHaIbHbIX YCAYT;

n) B TedyeHne 3 paboumx OHEN CO OHA U3MEHEHUSA LieH Ha coaepXaHue, PEMOHT
XUNbSA, HAEM XWNbIX NOMELLEHUA, TapudoB Ha KOMMYHamnbHblE YCryrM, HOPMaTUBOB
notpebneHns, Nnopsiaka pacyeToB 3a NPeSOCTaBIIEHHbIE XUMULWHO-KOMMYHaIbHbIE YCYrn
NHdopmmpoBaTb 06 aToM HaHnmaTtens;

K) NpoM3BOAUTL UMK NMopy4vaTtb YNOMIHOMOYEHHOMY N1y NpoBefeHue nepepacyeTta
nnaTbl 3a >XWUIOE MOMELLEHNE M KOMMYHarbHble YCAyrM B Crydae oOKasaHus YCnyr u
BbINOSIHEHUA paboT HeHaanexallero kadectsa v (Unun) ¢ NnepepbiBamMu, NPEBbILIALWLNMN
YCTaHOBIIEHHYIO NPOAOIMKUTENBHOCTD;

n) NPUHATbL B YCTAHOBIIEHHbIE CPOKM XWUMoe nomelleHne y HaHumartens no akty
COa4m XKUNoro NoMeLLeHNs Nocre pacTopXKeHNA HacTosALWEero 4oroBopa,;

M) HECTU MHble 06A3aHHOCTN, NPeAyCMOTPEHHbIE 3aKoHOA4aTeNbLCTBOM Poccuinckom
depnepaumn.

lll. MpaBa cTopoH
6.HaHumaTenb Bnpase:
a) Nonb3oBaTbCH 0OLLMM MMYLLECTBOM MHOrOKBapTUPHOrO A0Ma;
6) BCcenuTb B YCTaAHOBMEHHOM 3akoHOoAaTenbCTBOM Poccuiickon Peaepaunm
nopsiAke B 3aHMMaeMoe XUSoe NoMeLLeHNe UHbIX NnL, paspeLluaTtb NPOXMUBAHNE B XXWUIOM



NnoMeLLeHN BpeMEHHbIX XUNbLUOB, CAaBaTb XUnoe nomelleHme B NogHaeMm, OCyLLEeCTBIATb
0OMEeH 1nn 3ameHy 3aHMMaeMOro XWUoro NOMeLLEHS.

Ha BceneHue kK poautensam ux geten, He JOCTUILMX COBEPLLUEHHONETUs, cornacus
ocCTanbHbIX YNEeHOB ceMbn N HamogaTens He TpebyeTcs;

B) COXpaHUTb MpaBa Ha XWNnoe noMeLLeHne Npu BPEMEHHOM OTCYTCTBUWU €ro u
4YIEeHOB €ro cemMby;

r) TpeboBaTb OT HammogaTtensa CBOEBPEMEHHOr0 MPOBEAEHUS KanuTanbHOro
PEMOHTA XMOoro NOMeLLEHUs, Haanexatllero y4actusa B cogepxaHum obLiero nmyuiecrsa
B MHOrOKBapTUPHOM [OMe, a TaKke npefocTaBlfieHUs NpefyCMOTPEHHbIX HaCTOSLWMM
A0roBOPOM KOMMYHarbHbIX YCNYr Hagnexatlero kayecTea;

A) TpeboBaTb C NMMCbMEHHOMO cornacusa NPoXmnBaroLwmx COBMECTHO ¢ HaHumartenem
4YNEeHOB CEMbM B Cry4asix, YCTaHOBIIEHHbIX 3akoHoAaTenbCcTBoM Poccuinckon degepaunn,
N3MEHEHNA HaCToSALWEero 4oroBopa;

€) pacToprHyTb B noboe BpemMs HaCTOAWMWA LOroBOp C MUCbMEHHOrO cornacus
NPOXMBaKLLMX COBMECTHO C HaHuMaTenem 4neHoB ceMbM;

X) ocywecTBnAaTb ApyrMe npaBa Mo MOMb30BAHUIO XUMbIM  NMOMELLEHUEM,
npegycMoTpeHHble XunuwHeim kogekcom Poccunckon depepauum n denepanbHbIMm
3aKkoHamu.

7.4neHbl ceMbn HaHnmaTens, npoXxmnearLlne COBMECTHO C HUM, UMEIOT paBHble C
HaHumatenem npaBa u 00653aHHOCTM, BbITEKalWMe U3 HACTOSLWEro Aoroesopa.
[eecnocobHble YneHbl CeEMbW HECYT conuaapHyl ¢ HaHumatenem OTBETCTBEHHOCTb MO
obasaTenbCcTBaM, BblTEKAIOLWNM U3 HACTOSALLLEro A0rosopa.

8.Hanmopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOrO BHECEHMS nnaTbl 3a Xunoe mnomelleHne wu
KOMMYHarbHble YCIyru;

0) TpeboBaTb JonycKa B XMUMoe NOMELLEHNE B 3apaHee corfacoBaHHOE CTOPOHaMMU
HaCTOSLLEro AOroBopa Bpemsi CBOMX paboTHMKOB UM YNOSTHOMOYEHHbIX N, ANg OCMOTpa
TEXHUYECKOro N CaHUTapHOro COCTOSAHMUS XMMOro NOMeLLEHNs, CAaHUTapHO-TEXHUYECKOIO U
MHOro o6opyaoBaHUSA, HAXOAALLErocs B HEM, AN BbINOSIHEHNST HEOOXOOUMBIX PEMOHTHbIX
paboT, B cnyyae pactop>XeHus Jorosopa, a aAngd nukemgaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCeNeHne B 3aHnMaemoe HaHumarenem xunoe nomMeLLeHne rpaxxaaH
B KayecTBe NPOXUBAKLLMX COBMECTHO C HUM YNEHOB CEMbW B Criy4ae, ecrniv rnocrne Takoro
BCeNneHnsa obuwaa nnowiagb COOTBETCTBYIOLLENO XMMAOr0 NomMeLweHna Ha 1 uneHa cembin
CTaHeT MeHblUe y4eTHON HOPMbI.

IV. Nopsaaok nuameHeHUA, pacTopXKeHUA U NpeKpalieHns gorosopa

9.HacToawmn goroBop MOXeT ObiTb M3MEHEH WM PACTOPrHYT MO COrfalleHunto
CTOPOH B YCTaHOBJIEHHOM 3akoHoAaTeNnbCcTBOM Poccunckon degepaumm nopsiake B noboe
BpeM4.

10.Mpwn Bble3ge HaHuMmaTtenst n YnNeHoB ero CeEMbW B ApPYroe MeCTO XUTEeNbCTBa
HaCTOSALLMIA JOrOBOP CYMTAETCHA PaCTOPrHyThbIM CO OHSA Bble3aa.

11.MMo TpeboBaHuo Harmogatensa HacTOALWMIA JOrOBOP, MOXET ObiTb, PACTOPrHYT B
cynebHoM nopsagke B criefyowmx crnyyvasx:

a) ucnonb3oBaHne HaHnmaTenem Xnnoro NOMeLLEHNA He NO HAa3HaYEeHUIO;

0) paspyLLeHne nnu NOBpPEXAEHME XUITOro NoMeLLeHnss HaHnmvatenem unu gpyrumm
rpakgaHamu, 3a OENCTBUA KOTOPbIX OH OTBEYAET,;

B) cMcTeMaTu4eckoe HapyLleHue npaB M 3aKOHHbIX UHTEepPecoB cocefen, KoTopoe
aenaeTt HEBO3MOXKHbIM COBMECTHOE MPOXMBAHNE B OQHOM XXUITOM MOMELLEHUN;

r) HeBHeCeHne HaHumaTtenem nnathbl 3a Xurnoe nomeLleHve n (Unn) KOMMyHarnbHble
ycryrn B TedeHune bonee 6 mecsues.

12.Hactoawmn goroBop MOXeT OblTb pPacToOprHyT B CynebGHOM nopsgke B WHbIX
cnyyasx, npegycMoTpeHHbIX XKunuiHbiM kogekcom Poccuiickon ®eagepaumn.



V. lNpoune ycnoBus

13.Cnopbl, KOTOpblE MOryT BO3HUKHYTb MEX[dy CTOpOHaMuM MO HacTosAweMy
[0roBopy, paspeLuarTca B nopsagke, npegycMOTPEeHHOM 3akoHo4aTeNnbcTBOM Poccumnckon
depnepaunn.

14.HacTosiwmin 0OroBop COCTaBMEH B 2 3k3eMnnisipax, 0aMH U3 KOTOPbIX HaxXoanTcA
y Hanmoparens, gpyron - y HaHumarens.

VI. Opugnyeckue agpeca n NoANUCU CTOPOH:
Hanmopatensb: HaHumartenb:

M.IM. (noanuceb)

CeemeHus o6
SJIEKTPOHHOM
IOONNCU




